Punjab Education Foundation
Teacher Development Program
5-Days Activity-Based Training
LEVEL TWO TRAINING MANUAL

Chairman Message for PEF Teachers
I welcome the teachers of PEF schools. I believe that our teachers are dedicated and shall
continue to work with zeal and commitment for the cause of free quality education. Punjab
Education Foundation is playing a vital role in promoting quality education across 36 districts of
Punjab. To cater the rising educational needs of deserving students, it is of utmost importance
to take initiative for improving pedagogical skills of PEF partner schools teachers. For the
realization of this dream, Continuous Professional Development Program is working tirelessly
for standardization of teachers to ensure quality education.
CPDP department has developed training modules on the basis of which PEF teachers are going
to be trained in order to make them effective classroom practitioners. Teachers have always
been a great asset of a nation and it is our responsibility to preserve our valuable assets. I am
also happy to share with you, an initiative by CPDP department of “The Certification Regime”.
Under this Regime, PEF partner school teachers who will qualify a test after the training shall be
awarded with rupees 5000/- one time. In addition if the teacher completes a year after
qualifying the certificate she would be entitled to another 5000/- annually.
The aim of Certification Regime is to honor PEF partner school teachers for rendering their
valuable services to ensure availability of quality education. It will also strengthen the bond
between PEF and its partner schools by enhancing the moral of school teachers. It is expected
that teachers shall build a strong moral character and provide emotional support to PEF
students. Teachers are change agents in society and future of our youth is dependent on the
role of teachers in our schools. Alexander the Great once said, "I am indebted to my father for
living, but to my teacher for living well." It is upon you as teachers, the responsibility of the
grooming, wellbeing and knowledge enhancement of PEF pupils.
I wish you a wonderful learning experience.
Chairman PEF
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PREFACE

The Punjab Education Foundation (PEF), in collaboration with the Ali Institute of Education
(AIE), has developed this training manual for PEF teachers all over Punjab.
This manual has been developed through the integration of the expertise in teachers’ education
of the Ali Institute of Education and the experience of PEF working with over four thousand
schools throughout the Punjab province.
The manual includes the following vital topics: effective questioning techniques, curriculum,
lesson planning, group work, motivating learning, inclusive education, English medium
instructions, importance of extracurricular activities, teaching tips, improving reading skills,
staying connected with students, micro teaching, parent meetings, student consultation and
teacher professional learning.
This manual is intended to be used with teachers working in PEF schools to assist them in
achieving professional excellence and is a step towards ensuring the provision of free, quality
education in Punjab.

This training manual has been developed by the team of the Ali Institute of Education for, and
in collaboration with, the Punjab Education Foundation (Summer 2016).
COPYRIGHT © 2016 PUNJAB EDUCATION FOUNDATION
ALL RIGHTS RESERVED
This content is the intellectual legal property of PEF and PEF has all rights reserved. No part of
this manual may be reproduced, stored in a retrieval system or transmitted in any form or by
means mechanical, electronic, photocopying, recording or otherwise by any other organization
or individual, otherwise legal action may be taken against them.
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About the Teachers Development Program (TDP) Level II Manual
This manual is developed for Punjab Education Foundation (PEF) with the sole purpose of
providing training to the teachers of PEF schools.
This manual is developed as a part of the attempt to shift teacher training programs towards
more experiential, participatory approaches for the transformation of PEF schools; places
where children are valued and nurtured.
Handouts have been included in the manual.
The section labeled Handouts includes all the required handouts, activity sheets and homework
logs for each training session. The handouts/ activity sheets are cross-referenced to each
session guide.
The level two training manual consists of session guides with timed activities, ice breakers and
energizers for each day of the training. Each session guide includes reference to the activity
sheets and handouts.
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ICONS
The session guides use icons to signpost the trainer to the type of activity in the session guides.
The icons are explained below:
Ice Breaker

An ice breaker is an activity or a game that is used to welcome
and warm up the conversation among participants on a
training course.

Thinking Time

This is a great strategy which allows individuals to think about a
topic. A moment of quiet reflection is valuable for preparing
participants for an activity or group work.

Group Work

Group work includes any learning and teaching tasks or
activities that require participants to work in groups. Here the
trainers make small groups to stimulate a collective effort from
the participants.

Energizer

Energizers are quick, fun activities, which are conducted to
liven up a group. They are particularly useful after a meal or at
the beginning of the day when groups may be getting sluggish,
or late in the day when energy levels are dropping.

Brain Teaser

A brain teaser is a mental puzzle that requires thought to
solve. It often requires thinking in unconventional ways. Brain
teasers are typically designed to be solved for amusement.
This is an approach to stimulate thinking processes and deepen
attention.

Pair Work

Participants have the chance to work with each other and learn
from their peers.

Explanation

The trainer provides explanation and details of a topic by
addressing the whole class.
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Homework
Task

This training includes homework for the participants as a
reinforcement/ reflection activity. The homework is to be
completed after each training sessions.

Key Points

This icon indicates that the trainer will read out a key message
or provide essential information to the participants.

Exercise

Either individually, in a pair or in a small group, this icon
indicates that participants are using an activity sheet or are
engaged in some other written activity.

Whole Group

An introductory or summarizing activity in which all
participants discuss/ share/ explore the topic at hand.

Welcome

It is important to start each training day on a positive note. This
icon represents the role that the trainer plays at the start of
each day in settling the participants as they arrive by engaging
in small talk and getting them ready and attentive.
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Objectives of the Level Two Five Day Training Program
Day 1 Participants will be able to:
1. use a range of questioning techniques to support learning
2. describe the application of Bloom’s levels of understanding in their approaches to
teaching
3. use their understanding of Bloom’s levels of understanding in lesson preparation and
planning
4. apply fundamental principles of curriculum, syllabus and medium-term planning to
manage learning in their schools
Day 2 Participants will be able to:
1. describe major types of motivation
2. categorise teachers’ supportive style behaviours and teachers’ controlling style
behaviours
3. develop strategies to motivate learners
4. describe the importance of teaching life skills to students
5. manage group, pair and whole class discussion in the classroom
6. describe the importance of inclusive education
7. develop classroom rules to encourage the use of English in their classrooms
Day 3 Participants will be able to:
1.
2.
3.
4.

make a list of extracurricular activities in which they can involve their students
describe the importance of extracurricular activities
explain how to manage extracurricular activities in school
describe some tips and techniques that they can use while teaching English, Urdu,
Science and Maths
5. describe the steps required to improve reading skills of school children
6. explain how mobile phones, computers and social media can be used for learning.
Day 4 Participants will be able to:
1.
2.
3.
4.
5.

describe micro teaching
prepare a micro-lesson plan
present a micro-lesson to the group
observe a micro-lesson and give feedback on it
use micro teaching in PEF classes

Day 5 Participants will be able to:
1. state some statistics on school results and teacher performance
vi

2.
3.
4.
5.

establish effective reasons for having parent-teacher meetings
understand how to use peer support in the classroom
describe how homework plays a positive part in students’ learning
evaluate the training & queries about certification regime.
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Teacher Development Program (Level Two)
Day One/ Session One
Punjab Education Foundation 2016

DAY ONE
Session 1: Introduction to the Teacher Development Programme (L2)
Session Time 9:00-9:45

Topic/ Activity
Welcome
The trainer will begin the first session by welcoming
back and greeting the participants.

Timing

Resource(s)

Trainer Activity
The trainer will energize the group the start the day’s
training with the following activity:
1. Ask the participants to think about an adjective that
begins with the same letter as their name (e.g.
“Hardworking Hashim” or “Motivated Maria”).
2. Form a circle and ask each participant to say their
name with the adjective, in turns
3. After all the participants have spoken, ask them to
go clock-wise telling the name and adjective for the
person on their right hand side.

10 mins

-

Participant Activity
The participants will say their names and adjectives.
This should re-acquaint all participants and help to
create a fresh start to the Level 2 training.
Trainer Activity
The trainer will introduce the Level 2 training by
reminding participants that they have completed the
first part of the training successfully. Today is the first
day of level 2. The objectives of Level 2 will be
discussed shortly.
First there will be a short video – a PEF success story.
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PEF Success Story

15 mins

Video clip
prepared by
PEF

10 mins

Copy of
Level 2
objectives in
Appendix 1

10 mins

Flipchart
with rules

Trainer Activity
The trainer will show the video clip.
Ask the participants:
How are you part of the PEF success story?
Participant Activity
The participants will share their own success stories in
the whole group. This is an opportunity for all
participants to see a bigger picture about PEF and their
role with PEF.
Wrap Up
Review the key points of the video, drawing attention
to the many successes/ achievements of PEF.
Objectives of Level 2 Training
Trainer Activity
The trainer will read out the objectives of the Level 2
Training.
Participant Activity
By listening to the objectives the participants will know
what they are supposed to be learning from the
training program.
Wrap up
The trainer will tell the participants that without
knowing the objectives of the workshop, the direction
for learning is similar to taking a purposeless trip to an
unfamiliar city, hence knowing the objectives helps to
make their journey purposeful.
Re-visiting the Ground Rules
Trainer Activity
The trainer will draw the participants’ attention to the
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rules of the training by reviewing the flipchart from the
Level 1 training.

from Level 1
training

Read out the rules, which were:
i.
ii.
iii.
iv.
v.
vi.
vii.
viii.

Do not use mobile phones during the session
(draw a mobile and cross it out)
Raise your hands if you have a question (a
hand in the air)
Wait for your turn during discussions (just
write the word ‘WAIT’)
Keep good time management during class
activities and between sessions (a clock)
Class participation is a must for every teacher
(2 smiling faces)
Good listening skills are very important. We all
should listen to others’ points of view (an ear)
Attending all the sessions is mandatory (an
empty chair with a cross over it)
We all need to arrive on time (write the word
LATE and cross it out)

Ask the participants if they would like to add any
additional rules to the list. Where any are added seek
agreement from the group before they are added to
the list.
The trainer must ensure that any additional rules are
quickly agreed rather than argued. Remind the
participants that there is only a limited time for this
activity.
Participant Activity
The participants will listen to the rules carefully. They
can ask questions related to any misconceptions.
Participants can also add in a few more rules on the
flipchart, if they wish.
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Wrap Up
Remind participants that the rules are an important
means of ensuring that all participants are supported
properly throughout the training. Following the rules
means that everyone will have a positive experience.
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DAY ONE
Session 2: Review of Level One
Session Time 9:45 – 11.00

Topic/ Activity

Timing

Resource(s)

15 mins

Blank paper

30 mins

Flip chart and
markers

Forming Working Groups
Trainer Activity
Inform the participants that the groups formed
through this activity will be for the whole day.
Prepare chits of paper, one for each participant. On
each chit of paper write the letters A – F. Each letter
will be written an equal number of times depending on
the size of the group. For example, if there are 30
participants, each letter will be written 5 times, one on
each chit. In total there will be 30 chits.
Ask the participants with the letter ‘A’ to form one
group. Other groups with similar letters will be formed
accordingly.

Review of Level 1 Training
Trainer Activity
Write the following questions, one each on a strip of
paper.
1. Explain the qualities a teacher should possess
to be an effective communicator and a good
organiser?
2. Name and explain the highs of teaching.
3. List some purposes of the certification regime
for teachers in partner schools.

4. What are the differences between teacher-
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centred approaches and student-centred
approaches?
5. Describe the three common learning styles?
6. Describe three of the seven teaching methods.
7. Explain ‘social consciousness’.
8. List what you need to do in your school to
promote ‘preventive medicine’.
9. Name the basic elements of a lesson plan.
10. Explain why lesson planning is important.
11. Describe the 4 stages of the teaching learning
cycle.
12. What are the resources needed for preparing
students for QAT?
13. Define the terms ‘discipline’ and ‘behaviour’
14. Why should we keep our classrooms clean?
15. How can we involve students in keeping
classrooms clean?
16. What are the rules for making rules?
17. What first aid can be provided in case of minor
injuries?
18. What are natural disasters?
19. What are the strategies for parental
involvement in school?
20. How often should students be assessed?
21. List 5 tips for improving school safety and
security.
22. Describe two assertive discipline techniques.
23. List some advantages and disadvantages of
student-centred approaches to teaching.
24. How can low-cost/ no-cost materials be used in
teaching? Give examples.
Give 4 questions to each group.
Ask the participants to answer the questions as fully as
possible on flip chart paper.

30 mins

-

(Encourage the participants to review their notes
during this activity).
Stimulate question and answer, extension of

6

Teacher Development Program (Level Two)
Day One/ Session Two
Punjab Education Foundation 2016

information between groups in the whole group
presentation.
Participant Activity
Each group will present their work to the other groups.
Wrap Up
The trainer must draw out some of the key points from
the level 1 training in relation to the questions asked.
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DAY ONE
Session 3: Effective Questioning and Bloom’s Levels of Understanding
Session Time 11:15 – 1.00

Topic/ Activity

Timing

Resource(s)

5 mins

-

Effective Questioning Techniques
Trainer Activity
Remind the participants about the types of questions
they learned about on the Level 1 training, by asking:
“What are ‘open-ended’ and ‘closed-ended’
questions?” Encourage the participants to review their
notes if they have trouble remembering.
Share the following research findings regarding
teachers’ questioning in classrooms by writing them
up onto the board:
1. Questioning tends to be a universal teaching
strategy
2. A broad range of questioning options is open
to the teacher
3. Being systematic in the use of, and
development of, questioning tends to improve
student learning
4. Questions should be developed logically and
sequentially
5. Students should be encouraged to ask
questions
6. Questions should be adapted to the students’
level of ability.
Stimulate a discussion about item (5) “Students should
be encouraged to ask questions”. Ask the participants
to explain why the research shows this to be a
valuable element for learning in the classroom?

15 mins

15 mins

Blackboard
and chalk

-
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Trainer Note
The key points to draw out from the group discussion
on students asking questions are:
1. If students are asking questions then they are
actively thinking about what they have just
heard.
2. A student who asks questions is curious, and
curiosity is the foundation rock of learning.
3. Misunderstandings can be cleared up quickly
rather than being lost and causing later
confusions.
4. Asking questions stimulates interest in self and
others.
Participants Activity
Participants will understand that students’ asking
questions is a positive sign that they are learning and
interested to learn, rather than challenging the
teacher’s authority.
Wrap Up
Make it clear to the participants that effective
questioning skills play an important part in teaching.
They make the difference to students in terms of
developing understanding/ extending learning, but
also are a significant means for teachers to monitor
and evaluate student progress in learning.

Questioning Techniques
Trainer Activity
Explain the following techniques to the participants,
writing key points onto the board:

20 mins

Blackboard
and chalk

1. Convergent Questions = which lead to a
common set of responses.
e.g. “What animals can you think of that use
color as camouflage?”
This question checks students’ ability to
9
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identify what role camouflage and animal
coloration play in nature and to suggest other
examples. The responses are fairly easily
anticipated and require that students recall
other examples of animals they have seen or
studied.
2. Divergent Questions = which lead to an array
of responses. This is opposite in intention to
convergent questions.
e.g. “Suppose the lion had been born with a
much darker coloured coat, what do you
predict would happen to that lion in the wild?”
This question allows the students to consider a
scenario, use knowledge regarding
camouflage, coat coloration and the
environment the animal lives in to create an
original answer that is logical and correct.
3. Evaluative Questions = which requires
divergent thinking with the addition of making
an evaluation
e.g. “Why is the world a better or worse place
because of computers?”
4. Reflective Questions = which help students
actively develop a concept through critical
thinking and reflection.
e.g. “What might you do differently if you did
this project again?”
Participant Activity
Participants will listen carefully to the explanation of
questioning techniques given by the trainer.
Wrap Up
Reinforce the question types briefly to ensure that all
the participants have a clear understanding of each.
Techniques for Successful Questioning
Trainer Activity
Explain the following techniques to the participants:

20 mins

Blackboard
and chalk
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1. Phrasing; the teacher communicates the
question so that the students understand the
response expectation (i.e. clear and precise).
2. Adaptation; the teacher adapts the question
being asked to fit the language and ability level
of the students.
3. Sequencing; the teacher asks the questions in a
patterned order indicating a purposeful
questioning strategy.
4. Balance; the teacher asks both convergent and
divergent questions and balances the time
between the two types. The teacher uses
questions at an appropriate level or levels to
achieve the objectives of the lesson.
5. Participation; the teacher uses questions to
stimulate a wide range of student
participation, encouraging responses from
volunteering and non-volunteering students,
redirects initially asked questions to other
students.
6. Probing; the teacher probes initial student
answers, and encourages students to
complete, clarify, expand or support their
answers.
7. Wait Time (Think Time); the teacher pauses
three to five seconds after asking a question to
allow students time to think. The teacher also
pauses after students’ initial responses to
questions in class.
8. Student Questions; teacher requires students
to generate questions of their own.
Participant Activity
Participants will listen and make notes about
successful questioning.
Wrap Up
Underline the strategies to emphasize/ reinforce
them.
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Bloom’s Levels of Understanding
Trainer Activity
Read out the introduction paragraph on the handout.
Add the following point:
Key to the model is the principle that there is a
hierarchy to the levels. Therefore, when designing
learning you should construct lessons/ programs so
that the relevant knowledge for your particular
subject is developed, tested and achieved at level 1,
before you progress to achieving the more complex
aims of learning at level 2 and 3 and so on. For some
learning, you may be able to progress through the
levels very rapidly, for others it may take some time.
Either way, the design of the learning should
consciously address each of the levels in turn.
Explain the levels of Bloom’s levels of understanding
on the handout. Tell the participants that there is a
revised version but the original is sufficient for this
training:

10 mins

sheet: Bloom
Explained in
Handouts
(Day one /
Session
three)

Knowledge Level: At this level the student simply
remembers facts.
Science: Name the planets in the solar system.
English: Sentences start with capital letters and end
with full stops.
Math: State the formula for the area of a circle.
Urdu: What are the consonant and vowel sounds of
Urdu?
Comprehension Level: At this level the students
should show that they understand the main idea of
the topic.
Science: Describe one of the planets in terms of its
physical characteristics.
English: A sentence has a subject, verb and object.
Math: Find the area of the given circles.
Urdu: A sentence has the order of a subject, object
and verb. Give some examples.
Application Level: At this level the students should
12
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demonstrate that they can use what they have
learned.
Science: Compare and contrast the 8 planets in terms
of size, surface temperature, mass.
English: Write sentences in a journal entitled “one
week in my life.”
Math: Divide the composite shape into an appropriate
number of circles and calculate the area of each circle.
Urdu: Write 7-9 sentences on the topic “Meri zindagi
ka behtreen din”
Synthesis Level: Here the student solves a problem by
combining pieces of information for original, creative
thinking.
Science: If the longest day of the year is in June, why is
the northern hemisphere hottest in August?
English: Find common themes in sentences and
arrange them into paragraphs and sequence
paragraphs into a logical order.
Math: Provide a word problem to the student which
requires the students to identify the steps of a
situation (i.e. an algorithm) in order to calculate areas
of circles.
Urdu: Re-write miss ordered and grammatically
incorrect sentences based on a similar theme into a
paragraph that is grammatically correct.
Evaluation Level: The student provides judgment or
opinion.
Science: Do you think that space exploration is a
useful spending of government finances?
English: Proofread own work and edit it for meaning,
expression etc. ready for presentation to an audience.
Math: A word problem where choices need to be
made about which parts of the information provided
are to be used.
Urdu: Write down the main ideas of a piece of Urdu
poetry and prepare a short presentation on any topic
related to the theme of the poem.
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Participant Activity
All participants read the handout and then work in
pairs in their small groups on the exercise: ‘completing
the matrix’ and also doing the self-assessment
questions.

20 mins
Asking Better
Questions in
Handouts
(Day 1 /
Session 3)

Participants can share their answers to the selfassessment if they wish.
Trainer Note
Give the handout to groups ONLY after the pairs have
had a chance to work on filling the matrix in the
exercise.
Wrap Up
Review some possible question types that can be used
to activate different levels of Bloom’s understanding.
Remind participants that it is important to have a mix
of questions rather than always focusing on the
questions at Bloom’s higher levels of thinking.
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DAY ONE
Session 4: Curriculum and Planning
Session Time 2:00 – 3.00

Topic/ Activity

Timing

Resource(s)

Energizer: Line-up According To…

10 mins

-

Trainer Activity
The object of this energizer is to have participants
arrange themselves according to facts about
themselves.
Have everyone standing in a line or a soft u shape, so
they can see each other.
Ask participants to reveal facts about themselves and
arrange themselves accordingly.
Examples of basic facts you can use: how long it took
them to arrive at the training, how many children
they have, participant height.
Participant Activity
Participants can speak with each other.
Wrap Up
Say that the participants should now be energized.

Curriculum and Syllabus
Trainer Activity
Provide the following explanation of the difference
between curriculum and syllabus, copying the

15 mins

Blackboard
and chalk

comparison chart written below onto the board:
Syllabus is focused towards a particular subject.
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Curriculum is related to the all-round development of
the students.
Basis for
Comparison
Meaning

Set for…
Nature
Scope
Set out by…

Term

Uniformity

Syllabus

Curriculum

Syllabus is a
document that
contains all the
portion of the
concepts
covered in a
subject
A subject
Descriptive
Narrow
Exam board

Curriculum is
the overall
content, taught
in an
educational
system or a
course
A course
Prescriptive
Wide
Government or
school
management
Until the
course ends

For a fixed
period, usually
a year
Varies from
teacher to
teacher

Same for all
teachers

Participant Activity
Participants will take notes during the presentation.
Wrap Up
Reinforce the differences between curriculum and
syllabus by reviewing the areas for the basis for
comparison.
How does ‘Curriculum’ Influence Teaching?

5 mins

Trainer Activity
Explain that curriculum is very influential and goes far
beyond the written document that teachers look at.
Explain the following concepts of curriculum:
16
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The Null Curriculum = what is left out of our teaching
which leaves gaps in students’ knowledge. Some
things we don’t teach.
The Hidden Curriculum = school values, inter-group
relations and celebrations are all part of the
‘socialisation process’ in schools from which students
learn.
Co-curriculum/ extra-curriculum = those things which
complement learning or provide opportunities for allround development.
Participant Activity
The participants will listen and make notes.
Wrap Up
Highlight the different types of curriculum to remind
the participants of the different types.
Medium-Term Planning
Trainer Activity
Explain the following key points about medium-term
planning:
1. Set learning targets by breaking down the
curriculum content into achievable steps. Do
this by considering the curriculum content in
terms of skills to be acquired, behaviors to be
developed, knowledge to be understood and
developing positive attitudes to the content
and learning of the subject.
2. Identify the materials required and how you
will evaluate student achievement of the
target(s).
3. Sequence the learning targets through each
month/ semester up to the end of the year.
4. Identify the strategies to be used for
assessment of the learning targets.

5 mins

Introduce the small group activity by providing the
17
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handout, one to each group. Briefly review the
instructions about medium-term planning with the
participants and explain the group activity.
Participant Activity
Read through the notes on medium-term planning
and then do the activity.

Medium Term
Planning in
Handout (Day
one Session 4)

15 mins

Each group will provide a review of their developed
learning targets.

Copy of
national
curriculum,
flipchart and
marker

10 mins
Wrap Up
Review the key point of medium-term planning with
the participants as a reinforcement of what has been
covered.
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DAY ONE
Session 5: Revisiting the Lesson Plan
Session Time 3:00 – 4.00

Topic/ Activity
Using medium-term planning

Timing

Trainer Activity
Remind the participants of the elements of a lesson
plan by writing the following on the board:

5 mins

Blackboard
and chalk

30 mins

Plain paper

1.
2.
3.
4.
5.
6.
7.
8.
9.

Resource(s)

Topic
Subject
Grade level
Aim(s)
Resources and materials
Objectives
Outcomes
Teaching Method(s)
The procedure of the lesson

Participant Activity
Participants will listen carefully.
Wrap Up
Read over the list written on the board.
Re-visiting Lesson Planning
Trainer Activity
Ask participants to work in their groups to develop
lesson plans using the learning targets developed in
the previous session. Remind them to include all
elements of lesson plans in their work.
Have participants attach their lesson plans to the
walls so that the whole group can have a gallery walk;

15 mins
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looking at each other’s planning.
Participant Activity
Develop lesson plans.
Participants will review the planning of others during
the gallery walk.
Wrap Up
Trainer to provide some feedback to the group on
positive aspects of the lesson plans. Encourage
participants to identify key learning points from the
activity.
Homework: Daily Log
10 mins
Trainer Activity
The trainer will refer back to the work on Bloom’s
levels of understanding.

Daily Log in
Handouts
(Day 1 /
Session 5)

The homework is for each participant to write one
question for each level of Bloom’s levels of
understanding. These questions should be derived
from one topic in any PTB book at any level.
The trainer will give the following instructions:
Write your answers by linking them with the session
activities and discussions. The answers should not be
copied from any book, friend or elsewhere.
The answers need to be comprehensive, thus giving a
complete understanding from their perspective. You
can write the answers in Urdu or English. The
approximate time for completing the homework is
15-20 minutes.
The work should be done neatly.
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The trainer will explain the following rule about
homework:
“All homework must be done regularly and on time.”
Participant Activity
The participants will note down the homework
assignment.
Wrap up
The trainer will provide a brief overview of the
content of the first session.
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DAY TWO
Session 1: Reflection on Previous Day
Session Time 9:00-9:45

Topic/ Activity
Welcome
The trainer will begin the first session by welcoming
and greeting the teachers.

Timing

Resource(s)

Trainer Activity
The trainer will read out the objectives of Day 2.
By the end of the day, the participants will be able to:
1. describe major types of motivation
2. categorise teachers’ supportive style
behaviours and teachers’ controlling style
behaviours
3. develop strategies to motivate learners
4. describe the importance of teaching life skills to
students
5. manage group, pair and whole class discussion
in the classroom
6. describe the importance of inclusive education
7. develop classroom rules to encourage the use
of English in their classrooms

10 mins

-

Participant Activity
By listening to the objectives the participants will know
what they are supposed to be learning from the day.
Energizer: Magic Wand
Trainer Activity
Ask the participants if they had a magic wand, what
three things would they change about themselves?
The trainer will give participants 2 minutes to think of
three things they would like to change about
themselves. Then, choose participants at random or

10mins
A pencil / a
stick to be
considered
as a magic
wand
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ask for volunteers to name the three things
Participant Activity
The participants will take the wand one by one and tell
the rest what three things they would change about
themselves.
Arranging Working Groups: Naming Groups
Trainer Activity
Re-arrange groups on a daily basis.

10 mins

If participants attending the training are from various
schools, they tend to form one group. This limits them
to interact with other school teachers thus limiting
themselves to their own school surroundings.
Trainer Notes
Preparation for this session: One of the easiest ways to
form groups is by giving the participants numbers from
1 to 6, so that they form six groups.
Participant Activity
The participants will get up and form groups according
to the numbers that they have been given.
Reflection from the Previous Day
Trainer Activity
Ask the participants to work in their groups to share
their prepared questions (one for each level of Bloom’s
levels of understanding).
Participant Activity
The participants will share their prepared questions
(one for each level of Bloom’s levels of understanding)
with each other. Each group will write their questions
on a flipchart.

15 mins

Daily Log in
Handout
(Day
1/Session 5)
Flipcharts
one
pergroup,
markers one
per group

One representative from each group will present their
work.
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Wrap Up
Ensure that the participants have covered all of
Bloom’s levels of understanding.
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DAY TWO
Session 2: Managing Group Work, Pair Discussions and Whole Class Discussion
Session Time 9:45 – 11.00

Topic/ Activity
The Role of Master Trainers (MT) in Teacher
Support
Trainer Activity
Explain the following roles and responsibilities of the
MT by reading out the prepared chart. Tape the
chart paper on the wall.

Timing

10 mins

Resource(s)
Prepared flip
chart with the
roles and
responsibilities
written on it
by the trainer.

Read each role, one by one.
Master trainers should:
i.
work as trainers
ii.
work as mentors
iii.
work as facilitators
iv.
support schools by doing classroom
observations
Participant Activity
The participants will listen to the roles and
responsibilities carefully. They can ask questions
related to any misconceptions they may have.
Wrap up
The trainer will tell the participants that knowing
their roles and responsibilities will make their work
more productive and easier to manage.
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Thinking Time:
Trainer Activity
Give each participant 1/4th of an A4 size paper.
Write the following questions on the board:
Q. How can we improve the reading skills of the
students?
Q. How can we manage disruptive children in a class?
Q. How can we improve the handwriting of children?

Blackboard,
chalk
5 mins
A4 size papers
(One paper for
each
participant)

Each participant will be given 5 minutes to think
about one of the questions, quietly on their own.
Participant Activity
Participants will write their answer for the selected
question in a single sentence on the given paper
without discussing with others.
Pair Work
Trainer Activity
Make pairs
Ask teachers to count from number 1 to 2. Each pair
will have two members one with number 1 and the
other with number 2. In this way, the pairs will be
formed.
Participant Activity
Participants will share their answers with the other
pair member. Also, they will write their partner’s
answer on the given paper.

10mins

Group Work
Trainer Activity
Ask participants to work in their groups.
Distribute flip charts to the groups.
Ask them to discuss the same question in their
groups.
The trainer will spend a few minutes with each

15mins
Flip charts,
markers and
tape
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group to facilitate discussion and ensure
participation by all.
Participant Activity
In groups, the participants will share their answers.
They will write down all the important points onto
the flip charts.
A nominee from each group will share their group 15mins
responses with the whole class. The trainer will make
sure that each group should only get 2-3 minutes for
this activity.
Wrap up
Conclude the above activity by asking the following
questions:
Q.1. What have you learnt while working individually,
in pairs and in a group?
Trainer Note
Draw out that the participants generated more ideas
about the question/problem that they were
investigating by sharing ideas in the group. Also, by
explaining a concept or idea to peers, that idea or
concept becomes clearer to the individual doing the
explaining.
Q. 2 What are the advantages and disadvantages of
working individually, in pairs and in a group?
Trainer Note
List the advantages/disadvantages presented by the
group onto the board.
Q.3 What is the role of teacher when students are
working individually, in pairs and in groups.

Blackboard,
chalk

Trainer Note
i. Monitor and visit each pair/group.
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ii.
iii.

iv.

v.

Be the facilitator/ guide. Do not tell the
answers rather guide the learning process.
Carefully listen to their discussion. Careful
listening allows the teacher to identify the
nature of the students’ problem and provides
a rationale to offer appropriate and suitable
support.
Make sure that every member in the
group/pair participates actively in the given
task.
When groups share their findings with the
whole class, mostly the things became
repetitive. Groups can be asked to contribute
only those things that are different to those
offered by other groups.

Trainer Activity
Give handout on, “Managing Group Work, pair
discussions and whole class discussion”, to the
participants.
Discuss the handout in detail.
Share the group assessment rubric with the
participants.

10 mins

Handouts for
the whole
class on
Managing
group work
and the
assessment
rubric in
Appendix 1
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Participant Activity
The participants will listen to the explanation and ask
questions.
Wrap up
The trainer will highlight the key points of the session
which include:
i. Roles and responsibilities of the Master
Trainers.
ii. Managing pair work and group work and
whole class discussion.
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DAY TWO
Session 3: Motivating Learners
Session Time 11:15 –1.00

Topic/ Activity

Timing

Resource(s)

Brainteaser:The Race
Trainer Activity
Ask the following question from the participants:
You are participating in a race. You overtake the second
person. What position are you in?

5 mins

Participant Activity
The participants will respond one by one.
Wrap Up
After eliciting response from the participants the trainer
will share the answer with the participants.
Trainer Note
Answer: If you overtake the second person and you
take his place, you are second!
Motivating Learners

10mins Blackboard
and chalk

Trainer Activity
Write the definitions of ‘Motivation’ and ‘Major
Types of Motivation’ on the blackboard and explain.
Trainer Note
Motivation is an internal process that directs and
maintains behavior. Motivation is an internal process
that can cause someone to move towards a certain
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goal.




Intrinsic motivation arises from a desire to learn
a topic from an inherent interest, for selffulfilment, enjoyment and to achieve a mastery
of the subject.
Extrinsic motivation is motivation to perform
and succeed for the sake of accomplishing a
specific result or outcome.

Examples: Students who work hard to win awards are
extrinsically motivated, whereas students who seem to
take a genuine interest in learning, without any
intention of winning awards, are intrinsically motivated.
Participant Activity
The participants will listen to the trainer’s explanation
and ask questions in case of any ambiguity.
Trainer Activity
10 mins
The trainer will ask the participants to work in groups to
provide at least three examples for each type of
motivation.
The trainer will write the examples shared by the
participants on the board.
The trainer will ask the participants to share their
existing practices to motivate students and will collect
together the information by writing the answers on the
blackboard.
- How do you motivate your students to learn?
15 mins
Participant Activity
The participants will share their existing practices to
motivate students.

Blackboard
and chalk

Blackboard
and chalk

Wrap Up
Add any of the following answers if they are missing
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from the participants’ answers:


Give frequent, early, positive feedback that
supports students' beliefs that they can do well.



Ensure opportunities for students' success by
assigning tasks that are neither too easy nor too
difficult.



Help students find personal meaning and value in
the material.



Create an atmosphere that is open and positive.



Help students feel that they are valued members
of a learning community.

How Can Teachers Develop Students' Motivation?
Trainer Activity
The trainer will give one activity sheet per group. Each
group will categorize the given statements into
teachers’ supportive style behaviors and teachers’
controlling style behaviors on the given flipcharts. After
that, the participants will be asked to discuss in their
groups how these behavior styles impact students’
motivation.
Participant Activity
The participants will work in groups to categorize
teachers’ supportive style behaviors and teachers’
controlling style behaviors (on flipcharts) from the given
activity sheet. After that, they will discuss in their
groups how these behavior styles impact students’
motivation. They will use the following format:

‘Impact of
Teachers’
Behaviors
on
Students’
Motivation’
35mins in
Handouts
(Day
2/Session
3)
Flipchart
( 1 per
group),
Marker (1
per group)
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Teachers’
supportive style
behaviors

Teachers’
controlling
style behaviors

One representative from each group will share their
work.
Wrap Up
Share the correct answers after all groups have
presented.
Trainer Note
Answers:
Refer to the activity sheet given to the participants.
- Following statements represent teachers’ supportive
style behavior: 1,3,4,8,10,12,13
- Following statements represent teachers’ controlling
style behavior: 2,5,7,9,11,14
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Importance of Teaching Life Skills to Students
Describe orally what ‘Life skills’ are and why ‘Life Skills
are Important.

10 mins

Trainer Note
Life skills are abilities for adoptive and positive behavior
that enable individuals to deal effectively with the
demands and challenges of everyday life.
These skills are:







Decision making
Problem solving
Creative thinking
Effective communication
Social relationship
Self – awareness

The importance of life skills
Benefits for the Individual
In everyday life, the development of life skills helps
students to:








Find new ways of thinking and problem-solving
Recognize the impact of their actions and
teaches them to take responsibility for what
they do rather than blame others
Build confidence both in spoken skills and for
group collaboration and cooperation
Analyze options, make decisions and understand
why they make certain choices outside the
classroom
Develop a greater sense of self-awareness and
appreciation for others
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Benefits for Society
The more we develop life skills individually, the more
these affect and benefit the world in which we live:





Recognizing cultural awareness and citizenship
makes international cooperation easier
Respecting diversity allows creativity and
imagination to flourish, developing a more
tolerant society
Developing negotiation skills, the ability to
network and empathize, can help to build
resolutions rather than resentments

Trainer Activity
The trainer will ask the participants to work in groups to
arrange an event to celebrate the Independence Day.

10mins
Blackboard
and Chalk

The trainer will write the following options on the
board:
____Venue
____Timing and duration
____Speeches
____National songs
____Refreshment
____Audience
____Security measures
The trainer will ask the participants to rank the given
options in order of their importance and provide
justification for their choice.

‘Developing
Life Skills in
Participant Activity
Students’ in
The participants will work in groups to rank the given 10mins Handout
options in order of their importance. The participants
(Day
will be reminded that it is important to take into
2/Session
consideration everyone’s opinion and logical reasoning
3)
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before they take decision. One representative from
each group will share the group’s work.
Trainer Activity
The trainer will give the handout ‘Developing Life Skills
in Students’ to each participant. (See Appendix 2- D)
Participant Activity
The participants will read the given handout.
Wrap UP
The trainer will sum up the session by facilitating each
group to identify the life skills used by them to decide
the given options in order of their importance.
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DAY TWO
Session 4: Inclusive Education: Dealing with Differing Needs
Session Time 2:00 –3.00

Topic/ Activity

Timing

Resource(s)

Introduction
Trainer Activity
Write the topic ‘Inclusive Education’ on the board
along with the following questions:
i. What do you understand by inclusion?
ii. Why should we teach children with
disabilities with the mainstream students?
iii. How can both kinds of children benefit from
one another?

5 mins
Blackboard
and chalk.

Distribute flipcharts among the groups.
Ask participants to discuss these questions in groups.
The trainer will spend a few minutes with each group
to facilitate discussion and ensure participation by
all.

Flipcharts(one
per group),
markers (one
per group)
20 mins

Participant Activity
In groups, the participants will share their answers
on the given questions. They will write down all the
important points onto the flip charts.
A nominee from each group will share their group
responses with the whole class. The trainer will
make sure that each group should only get 2-3
minutes for this activity.
Trainer Note
Ensure the following key pints emerge from this
activity. Add any which are missing from the
participants work.

15mins
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Q. What do you understand by inclusion?
Inclusion is not just about placing students with
disabilities into mainstream classrooms. It recognizes
that all children have individual needs, and that
teachers who are trained to facilitate an inclusive
classroom, can better meet the needs of all children
(Tomlinson, 1996).
Q. Why we should teach children with disabilities
with the main stream students?
It is the right thing to do.
A common experience of children with a disability
and their family is rejection. With school being the
most powerful social development institution in our
society after the family, we have an extremely
powerful tool to reverse the rejection of society and
bring the child to a state of belonging with his or her
peers.
Q. How can both kinds of children benefit from one
another?
The growing body of research suggests that students
without special needs can gain a number of
important benefits from relationships with their
classmates who have special needs. Some of the
benefits include: friendships, social skills, comfort
level with people who have special needs, and caring
classroom environments.
Friendships: The most important function of
friendships is to make people feel cared for, loved,
and safe. Researchers have documented cases of
long-lasting friendships that have emerged between
students who have special needs
and typical students, in which both students benefit.
Social Skills: Children without special needs often
can become more aware of the needs of others in
inclusive classrooms. As they become skilled at
understanding and reacting to the behaviors of their
friends with special needs, they gain an enhanced
acceptance and appreciation of each child’s unique
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gifts.
Comfort Level With People Who Have Special
Needs: On surveys and in interviews, middle and
high school students without special needs say they
are less fearful of people who look different or
behave differently because they’ve interacted with
individuals with special needs.
Caring Classroom Environments: Schools and
classrooms can be structured to facilitate kindness,
consideration, empathy and compassion for
others. Within a caring classroom environment,
students have opportunities to learn about their
classmates in ways that honor the full range of
experiences that each child brings to the classroom.
Wrap up
Recap the main points of each group
representative’s presentation.

5mins

Trainer Activity
Give the handout to all the participants on Inclusive
Education.
Discuss the handout with the participants.

15mins
Inclusive
education in
Handout (Day
2/Session 4)

Participant Activity
Participants will listen to the explanation and ask
questions.
Wrap up
The trainer will summarize the following key learning
points from the session:
-What is inclusion?
-Benefits of Inclusion
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DAY TWO
Session 5: English Medium Instruction
Session Time 3:00 –4.00

Topic/ Activity
Brain Teaser: Sunglasses
Trainer Activity
The trainer will ask the following riddle from the
participants:

Timing

Resource(s)

5mins

-

Holes in the bottom, the left and the right. Yet it still
holds water with all its might. What is it?
Participant Activity
Participants will listen to the trainer and reply.
Wrap Up
After eliciting response from the participants the
trainer will share the answer with the participants.
Trainer Note
Answer: sponge
Trainer Activity

10 mins

The trainer will ask the participants to:
- share their students’ problems with English as a
medium of instruction
- Share how they cope with these problems
Participant Activity
Participants will respond accordingly.
Trainer Activity
The participants’ responses will be written on the
board.

10 mins

Blackboard
and chalk
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The trainer will underline the main problems on the
board and will share some possible solutions.
Tutor Note
Problems while using
English as a medium of
instruction
-

Lack of students’
motivation
Insufficient time and
resources
Pronunciation
problems
Lack of vocabulary

Possible Solutions

-

-

-

-

-

Use purposeful and
interesting
speaking tasks
Use textbooks,
newspapers,
magazines
Integrate using
English across
other subjects,
including Maths,
Science, Social
Studies
Use the listen and
speak model
(imitation)
Introduce relevant
vocabulary in class

Trainer Activity
Ask the participants to work in groups to make
classroom rules to encourage the use of English in
their classrooms.

15 mins

Participant Activity
The participants will work in groups to make
classroom rules to encourage the use of English in
their classrooms. One representative from each

Plain paper
(one per
group)
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group will share their rules.
Blackboard
and chalk

Trainer Activity
The trainer will write the examples shared by the
participants on the board.
Wrap Up
The trainer will write some important rules that
teachers use to encourage students to use English in
the classroom. The trainer will explain how to
encourage students to use English in classroom.

15 mins
Blackboard
and chalk

Trainer Note
- Start with simple instructions like ‘listen’, ‘open
your books’, ‘ask your partner’, etc. You can also
use the following speaking tasks :
Imitative Task
Procedure: Drills in which the learner simply repeats
a phrase or structure for clarity and accuracy
Examples: “Excuse me” /“Can you help me?”
Intensive Task
Procedure: Drills or repetitions focusing on specific
grammar points
Examples: Repetition of a series of imperative
sentences; Open your books. Close the door. Look at
the board. Clap your hands.
Responsive Task
Procedure: Short replies to teacher or learner
questions or comments
Examples: A series of answers to yes no questions;
Do you live in Lahore? Do you like to read stories?
Do you like apples? Or Have you ever been to a zoo?
Have you ever played cricket? Have you ever won a
race?
-

Always reply in English, even if students are
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-

-

-

speaking in their own language.
Make your own comments as simple and as
natural as possible: ‘Really?’, ‘That’s a good idea
Sana’, ‘What do you think Asim?’, Now let’s look
at ...’, ‘Who’s next?’
Listen carefully when the students speak and do
not interrupt to correct small errors
Use competition among students as a motivation
strategy to make them use English in the
classroom. Points can be deducted from the
team score during games or contests if the
mother tongue is used.
Help students to make an effort to understand
without depending on translation. For example
you can use a picture to explain meaning, you
can draw it on the board or you can use the
context to help them understand the meaning of
a new word.

Homework: Daily Log
5 mins
Trainer Activity
The trainer will write the home work questions on
the board.
Q.1 Circle the right answer and then provide reasons
for your answers.
i.

Homework
Log in
Handout (Day
2/Session 5)

If someone has intrinsic motivation to learn
to speak English, s/he is most likely to learn
to speak English for which reason?

A.

S/he likes to learn to speak English

B.

S/he wants to please her teachers

C.

S/he wants other people to admire her for
speaking English

D.

All of the above
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ii.

A disadvantage of incentives is that
it________________________

A.

Increases motivation in general

B.

Decreases intrinsic motivation

C.

Decreases extrinsic motivation

D.

Decreases opportunities for achievement

Q.2 Give one example to evaluate group work in
your classroom.
Trainer Activity
The trainer will give the following instructions:
Write your answers by linking them with the session
activities and discussions. The answers should not be
copied from any book, friend or elsewhere.
The answers need to be comprehensive, thus giving a
complete understanding from their perspective. You
can write the answers in Urdu or English. The
approximate time for completing the homework is
15-20 minutes.
The work should be done neatly.
Participant Activity
The participants will listen to the homework task and
ask questions if they find any ambiguity in the
homework task.
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DAY THREE
Session 1: Reflection on Previous Day
Session Time 9:00-9:45

Topic/ Activity

Timing

Trainer Activity
Start the day on a positive note. The trainer will make
sure that everybody is comfortable to start the day
again. The trainer will make small talk with
participants as they arrive and bring their attention
together in order to start the session.

5mins

Resource(s)

Welcome

The trainer will remind the participants about the
rules that were agreed and displayed on the flip chart.
Participant Activity
The participants will take a few minutes to re-read the
rules that were made on Day One. This will remind
them about the rules of working together which will
help the training to be managed effectively.
Reflections from the Previous Day
Trainer Activity

15 mins

Blackboard
and chalk

Briefly remind the participants about the content
covered in the previous day’s training.
Review the homework questions with the participants
which have been written on the board.
The questions were:
Q. 1 Circle the correct answer and then provide
reasons for your answers.
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iii. If someone has intrinsic motivation to learn to
speak English, s/he is most likely to learn to speak
English for which reason?
A. S/he likes to learn to speak English
B. S/he wants to please her teachers
C. S/he wants other people to admire her
for speaking English
D. All of the above
iv. A disadvantage of incentives is that they:
A. Increases motivation in general
B. Decreases intrinsic motivation
C. Decreases extrinsic motivation
D. Decreases opportunities for achievement
Q.2 Give one example of how to evaluate group work
in your classroom.
Ask the participants to work with a partner to reflect
on the homework question.
Ensure the following answers emerge from the
homework:
Q1 (i) Reason for intrinsic motivation to learn to speak
English is to learn to speak English
Q1 (ii) A disadvantage of incentives is that they
decrease intrinsic motivation.
Q2. Examples to evaluate group work in classroom are
self-assessment, peer assessment, teacher’s
observation
Participant Activity
Share/ explore answers to the set questions.
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Objectives for Day 3
Trainer Activity
The trainer will read the objectives of Day 3 as they
are written on the board.

12 mins

Blackboard
and chalk

By the end of session, the participants will be able to:
1. Make a list of extracurricular activities in
which they can involve their students
2. Describe the importance of extracurricular
activities
3. Explain how to manage extracurricular
activities in school
4. Describe some tips and techniques that they
can use while teaching English, Urdu, Science
and Maths
5. Describe the steps required to improve reading
skills of school children
6. Explain how mobile phones, computers and
social media can be used for learning.
Participant Activity
The participants will listen to the objectives of the day.
Arranging Working Groups: Naming Groups
Trainer Activity
The trainer needs to re-arrange groups on a daily
basis.

13 mins

If participants attending the training are from various
schools, they tend to form one group. This limits their
interaction with other school teachers, thus limiting
themselves to their own school surroundings.
Trainer Notes
Preparation for this session: One of the easiest ways
to form groups is by giving the participants names of
the subjects (Math, English, Urdu, Science, Social
Studies and Islamiat); one to each participant. Ask all
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participants to sit together.
Participant Activity
The participants will more and form into working
groups according to the subjects that they have been
given.
Wrap Up
Ensure that the participants have covered all contents
related to motivation, types of motivation and actions
to motivate students in classrooms.
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DAY THREE
Session 2:
Importance of Extracurricular Activities and Managing Competitions/Quizzes/Creative
Writing
Session Time 9:45-11:00
Topic / Activity
Extracurricular Activities

Timing
15 mins

Resource (s)

10 mins

Blackboard
and Chalk

Trainer Activity
The trainer will ask the participants to name some
extracurricular activities in their school.
Participant Activity
The participants can give the following possible
responses:
Cricket, singing, stitching, drawing, etc.
Trainer Activity
The trainer will provide the following description:
Extracurricular activities are those activities that fall
outside the field of the normal curriculum.
Extracurricular activities exist for all students.
Participant Activity
The participants will listen to the trainer’s description.
Trainer Activity
The trainer will write the title ‘extracurricular
activities’ on the board. This time the trainer will ask
the participants to discuss in their groups examples of
extracurricular activities after listening to the trainer’s
description. The trainer will ask participants to come
to the board and write one example on the board.
Note: the trainer should ensure that there is no
repetition of the examples.
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Participant Activity
The participants will share and discuss in groups
examples of extracurricular activities.
Trainer Notes
Trainer will ensure that the following list of
extracurricular activities is shared with the
participants.
List of extracurricular activities
1. Starting a club at your school:
 English club
 History club
 Life science club
 Literature club
 Drama club
 Math club
 Poetry club
 Writing club
 Boy scouting
 Girl scouting
 Debate club
 Chess club
2.











Involvement in art and craft activities:
Sewing
Finger/hand painting
Collage
Painting rocks
Origami
Paper weaving
Flower making
Knitting
Sun-shadow
Leaf rubbing

3. Involvement in sports activities:
 Basket ball
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Climbing club
Cycling
Football
Hiking club
Hockey
Table tennis
Swimming
Cricket
Volleyball

4. Involvement in local community
projects:
 Animal rescue and farming
 Hospital volunteer
 Mentoring
 Tutoring
 Work with a local charity

service

Importance of Extracurricular Activities
Trainer Activity
The trainer will provide the handout (A Study about
Extracurricular Activities see Appendix 1) to
participants to read. Each group will be provided a
flipchart. Ask the groups to summarize the key points
about the importance of extracurricular activities on
the flipchart. Each group will be asked to exchange
their flipchart with other groups.

15 mins

A Study
about
Extracurricul
ar Activities
in Handout
(Day
3/Session 2)

Participant Activity
After reading the handout, groups will write a
summary of the key points about the importance of
extracurricular activities on their flipcharts. After
completion, they will exchange their flipcharts in
groups.
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Managing Extracurricular Activities

15 mins

Blackboard

20 mins

Blackboard
and chalk

Trainer Activity
Explain that the main action is ‘Realistically Plan Your
Schedule’.
For a teacher trying to decide how to manage
extracurricular activities, there are a number of things
you need to keep in mind so that you effectively
manage your time. Although extracurricular is
beneficial even then a teacher make sure that your
schoolwork doesn't suffer in the process. So the most
important step is to realistically plan and schedule.
Participant Activity
Participants will listen to the details shared by the
trainers.
Trainer Activity
The trainer will ask participants how to manage
extracurricular activities in their respective schools.
Ideas will be shared among the participants. The
trainer will write shared ideas on the blackboard.
Participant Activity
Participants will discuss and share their ideas.
Managing Competitions
Trainer Activity
The trainer will provide the following details;
“Healthy” competition is good for all students. To
achieve this reform, teachers must work together to
build networks within their school community.
Teachers have a wide influence on how students view
the world and the idea of competition; they have the
opportunity to shape our students views. Teachers
52

Teacher Development Program (Level Two)
Day Three/ Session Two
Punjab Education Foundation 2016

must also establish a way to create “Healthy”
competition in classroom by way of developing
meaningful content & lessons plans, this will be critical
for the success of all students.
Teachers are encouraged to be mindful when deciding
whether to use competition in the classroom and to be
able to articulate a well-reasoned rationale for using
competition, just as they would for any other
instructional decision. Specifically, they ought to be
able to explain how making a particular task or activity
competitive will enhance students' learning and
motivation. They ought to consider how using
competition may be harmful to students in this
situation. They ought to be able to identify
instructional benefits to using competition. They ought
to consider from the students' perspective what the
stakes involved in winning and losing are. Addressing
these considerations will likely help teachers apply
competition appropriately in the classroom.
All of these considerations require knowledge,
planning and structure in order to teach competition
successfully. Both students and teachers have much to
gain by structuring a classroom and a school
environment that includes a good balance of “healthy”
competition.
Teachers must structure the competition so that all
participants have a good chance of winning. There are
many ways to do this: ask different questions to
people of different abilities; arrange the students in
teams so that abilities even out; or introduce an
element of chance into the competition.
1. Have students compete against themselves rather
than against other students. By evaluating students on
the basis of their own personal gains, we can give
everyone an opportunity to succeed. In fact, since the
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weakest students have the most room for
improvement, this procedure can even give an
advantage to the very students who are usually at a
disadvantage.
2. Combine competitive environments with
cooperative environments in order to derive the
benefits of both. Have students work together on a
team to compete against other teams. If a competition
will reward combined group scores on a test, then a
weak student who raises his score from 60% to 80%
can contribute more to a team than a strong student
who raises her score from 90% to 100%. A properly
balanced approach combining cooperation and
competition is important in fostering student learning
as it serves students as they are able to achieve
academic success both in concert with others on their
team and on an individual basis within the team.
3. Reward effort and improvement as well as pure
performance. This does not mean to reward effort and
improvement instead of performance – reward effort
and improvement as well as performance.
Participant Activity
Participants will listen to the details about managing
competitions.
Trainer Activity
Ask the participants how they manage various school
competitions. For example, debate, quiz, creative
writing chess club etc.
Participant Activity
The participants will share their ideas. Shared ideas by
the participants will be written on blackboard.
Wrap Up
The trainer will summarize the following key learning
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points from the session. What are extracurricular
activities, examples of extracurricular activities,
benefits of extracurricular activities and how to
manage extracurricular activities?
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DAY THREE
Session 3: Teaching Tips for English, Science, Mathematics and Urdu
Session Time 11:15-1:00
Topic / Activity
Energizer: Spot the Leader

Timing

Resource(s)

15 mins
Trainer Activity
The following instructions need to be given by the
trainer before starting the activity:
1. All participants should sit in a circle.
2. One person should volunteer to leave the room.
3. After they leave, the rest of the group chooses a
‘leader’.
4. The leader must perform a series of actions,
such as clapping, tapping a foot, etc., that are
copied by the whole group.
5. The volunteer comes back into the room, stands
in the middle and tries to guess who is leading
the actions. The group protects the leader by
not looking at him/her.
6. The leader must change the actions at regular
intervals, without getting caught.
7. When the volunteer spots the leader, they join
the circle, and the person who was the leader
leaves the room to allow the group to choose a
new leader.
Participant Activity
The participants will follow the instructions to perform
the activity.
Trainer Activity
The trainer will write the title of session 3 “Teaching
Tips for English, Science, Mathematics and Urdu” on
the blackboard. Ask participants to share their teaching
tips.

10 mins

Blackboard
and chalk
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Participant Activity
The participants will share their thoughts. The trainer
will write their responses on the blackboard.
Trainer Activity
The trainer will guide the participants that while
teaching a science and a math lesson there are some
similarities. Which are:
 Teacher is imparting knowledge through oral
explanation,
 Help students to know about the subject
contents,
 Involve audience in activities to improve some
skills,
 Subject-based terminology is used to establish
communication between teacher and audience
etc.
The trainer will also explain that a science and a math
lesson will be different from each other because of
following differences:
Science
For science there are six basic process skills. The
science process skills form the foundation for scientific
methods. There are six basic science process skills are:
1. Observation: getting information by using the
five senses
2. Communication: to be able to share our
experiences
3. Classification: to notice similarities, differences
and group objects according to a purpose
4. Measurement: using standard measurements to
describe the dimensions of an object
5. Inference: making an ‘educated guess’ about an
object based on the collected information
6. Prediction: stating the outcome of a future
event based on a pattern of evidence

75 mins

Textbooks
of Math
and
Science,
flipcharts,
“Teaching
Tips for
Languages,
Science
and Math”
in Handout
(Day
3/Session
3)
Blackboard,
chalk
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Mathematics
For mathematics there are five basic process skills. A
teacher needs to involve students in the process of:
1. Problem solving: Build new mathematical
knowledge through problem solving
2. Reasoning and proof: Make and investigate
mathematical conjectures, develop and
evaluate mathematical arguments and proofs
3. Communication: Communicate their
mathematical thinking coherently and clearly to
peers, teachers, and others
4. Connection: Recognize and use connections
among mathematical ideas
5. Representation: Create and use representations
to organize, record, and communicate
mathematical ideas
Next, the participants will be asked to read the handout
on “Teaching Tips for Languages, Science and Math”
(see Handout).
Note: The participants will be told that details related
to languages will be discussed in detail in the next
session.
Participant Activity
The participants will listen to the information shared by
the trainer and then read the handout.
Trainer Activity
The trainer will ask the groups to prepare a lesson each
on science and Math on a flipchart incorporating the
shared information.
Each group will be asked to paste their flipchart on the
wall.
Next, all groups will be asked to present their work.
Participant Activity
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Participants will prepare one lesson each for science
and Math.
Wrap up
5 mins
Appreciate the hard work of the participants during the
session. Wrap up the session by telling the participants
that they can improve their teaching by following the
tips of teaching highlighted during the session.
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DAY THREE
Session 4: Improving Reading Skills (Urdu and English)
Session Time 2:00-3:00
Topic / Activity
Timing
Energizer: Flying Questions
10 mins
Trainer Activity
1. Ask participants to make paper airplanes and
write their name and a question to ask someone
else on the inside.
2. On cue (signal), everyone throws their airplane
around the room. Everyone must collect an
airplane.

Resource(s)
Paper
sheets (One
for each
participant)

Participant Activity
Each participant must find the owner of the airplane and
answer the question written on the airplane.
Reading Skills
Trainer Activity
The trainer will explain language skills.

15 mins Blackboard
and chalk

Trainer Notes
Language skills
For languages, there are four main skills: reading, writing,
listening and speaking. For this session we are going to
discuss reading skills as scheduled.
Reading is a cognitive process of decoding symbols to
derive meaning from text. Decoding refers to the process
of translating a printed word into a sound.
The Value of Reading
It is observed that reading occupies limited space for
children. Even in school, there is less time set aside for
independent reading. To children’s success it is highly
recommended for teachers to help children find books to
get them excited about stories and information, to link
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their reading to fun, discovery, and curiosity, and to
promote the sheer joy that reading can bring.
The research tells us:
 When children choose their own books to read,
versus having books assigned, they are five times
more likely to read the whole book.
 When a young child gets excited about a topic or
a story, he can read four or five books in a single
day. An older reader can read several books in a
week when she finds a character or a plot or a
fact that connects to her life and expands her
world.
 When children want to read, they drive their own
learning, which can be many times more powerful
than simply following along in a class assignment.
 When children have books at home, they do
better in school. Having books in the home is
more important than parents’ education levels as
a marker for success in school.
 When children read widely and often, they
develop higher-order thinking skills called for by
the new standards, and also develops a love for
reading and learning. Reading helps them to feel
more optimistic, and to see a world in which they
can reach higher and achieve their dreams.
Reading Techniques
The four main types of reading techniques are:
1. Skimming: reading a text quickly to get a general
idea of meaning
2. Scanning: reading a text quickly in order to find
specific information
3. Intensive: reading involves learners reading in
detail with specific learning aims and tasks
4. Extensive: reading involves learners reading texts
for enjoyment and to develop general reading
skills
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Participant Activity
The participants will listen to the trainer’s description.
Trainer Activity
Blackboard,
30
mins
chalk,
Teacher will draw a staircase and write the following
Newspaper
labels on each step to improve reading skills.
1.
2.
3.
4.
5.

6.

7.

Have a clear focus for your reading. Set your
reading goals.
Survey the text before you spend the time and
effort involved in detailed reading.
Scan and skim to select the text for detailed
reading.
Scan and skim after detailed reading to reinforce
your understanding.
Use a form of note taking whilst reading in detail,
to keep you concentrating, aid understanding and
provide you with a record of your reading.
Using clear reading goals and a variety of reading
skills is more important than increasing your
reading speed.
To improve your reading speed, don't increase the
speed of the eye across the page, but increase the
number of words the eye recognizes in a single
fixation.

Participant Activity
The participants will listen to the trainer explanation.
Trainer Activity
The trainer will ask participants to select a newspaper
(English or Urdu) and try to follow the steps.
Participant Activity
Participants will read a text from the newspaper
following the above mentioned steps.
Trainer Activity
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The trainer will ask the participants to write a reflection
on how they feel about reading the text after following
these steps.
Participant Activity
The participants will share their reflections.
Wrap up
The trainer will appreciate the hard work of participants
during the session. The trainer will wrap up the session
contents and will suggest participants to take the
discussed steps to improve students’ reading skills.

5 mins

63

Teacher Development Program (Level Two)
Day Three/ Session Five
Punjab Education Foundation 2016

DAY THREE
Session 5: Staying Connected with Students through Computers/web/internet/social
media/PEF website
Session Time 3:00-4:00
Topic / Activity
Trainer Activity
Draw the following spider diagram on the blackboard
with the following question in the middle “How does
technology help teachers to stay connected with
students?”
The trainer will write the responses of the participants
in the empty circles of the spider diagram.

Timing
10 mins

Resource(s)
Blackboard
and chalk

Note: Increase the number of empty circles according
to the responses of the participants.
A Spider Diagram
A spider diagram is a diagram used to visually organize
information. A spider diagram is often created around a
single concept, drawn as an image in the center of a
blank page, to which associated representations of
ideas such as images, words and parts of words are
added. Major ideas are connected directly to the
central concept, and other ideas branch out from
those. An empty diagram is given below;
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Participant Activity
Participants will share their ideas which could be: use
of mobile phone to send SMS, sending emails, make
calls, etc.
Trainer Activity
Ethics of Using technology in the classrooms
- While searching internet students must be
informed about what can be appropriately
accessed during the school day (for example music,
games and Facebook are not allowed).
- Students must also be constantly reminded that
they shouldn't believe everything they read and
that not all sites are reliable.
- Students must also be constantly reminded to get
permission from parents and teachers
- In case of audio video recording students should
tell about the recording prior to doing it.
10 mins
Use of Mobile
Trainer Activity
The trainer will share some ideas that can be used if
mobile phones facility is available. Write the following
points on the blackboard.

Blackboard
and chalk

Cell Phone Learning Strategies
Lesson Recording
teacher can record their lesson using mobile phones.
These lessons will be shared with the students. It will
help them to watch those lectures in the case of need.
Same ides can be used for audio recording. Students
can listen to that outside of class.
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Use Cell Phones as data management system
Teacher can use their smart phones as a system to
manage information. They can schedule school
activities on their smart phone organizers. Those
activities will be related to activities, tasks, assessments
and evaluation.
Use of SMART Phone as Tool to Connect with Students
Teachers can use their smart phones to keep update
their students about classroom tasks especially those
who due to some reasons unable to attend learning
sessions. Teacher can share handouts, worksheets,
videos etc. using their smart phones.
Participant Activity
The participants will listen to the trainer description
attentively.
Use of Computer-based Learning
15 mins
Trainer Activity
The trainer will share some ideas that can be used if
computer facility is available. The main points will be
written on the blackboard.
Participants can get connected with the students and
help them to learn with the help of computers and the
internet. Use of computer comes in many variations
and often a combination of the following:
 Self-study (using online material for subject
reinforcement)
 Self-study with subject matter expert
(instructor-led group Skype sessions )
 Game-based learning (Kangaroo competition,
geogebra etc.)

Blackboard
and chalk

Participant Activity
The participants will listen to the trainer description
attentively.
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Use of Social-media for Learning

15 mins

Blackboard
and chalk

Trainer Activity
The trainer will share some ideas that can be used if
social media is available.
Create a Class Facebook Group
Create a Facebook group for each class, on which you
can post assignments, make announcements, and
remind students about important deadlines. Parents
can also access the site to monitor what is going on in
your class.
Showcase Student Work on the Face book Group
Face book groups can showcase student work by
offering a place to feature student artwork or even
interesting details about a student (i.e. a “meet a
student” photo journal).
Start a Topical Twitter Feed
Like Facebook, Twitter offers a quick way to post class
announcements and reminders as well as real-time
information on class field trips. Twitter also helps
classes
track information on a topic.
Require Students to Blog
Instead of traditional writing projects, blogs create
great opportunities for students to write and display
their writing on a larger scale. Have students reflect on
lessons or field trips, document research for a larger
project; or review movies, books, or audio recordings.
Ask students to illustrate their thoughts with photos or
videos. By having students read each other’s blog posts,
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they will create a stronger community with one
another, discovering shared experiences and reactions.
Note: Parents permission is important.
Use of the PEF website
The PEF website provides guidance to teachers about
development and checking of exam papers. The trainer
will write following website on the blackboard.
http://pef.edu.pk.pefsis.edu.pk/adu/downloads.aspx
Participant Activity
The participants will listen to the trainer description.
\

Trainer Activity
5 mins
The trainer will tell the participants to explore the
following websites to get supporting material for the
content they have to teach. The following websites will
be written on the

Blackboard
and chalk

blackboard:
http://elearn.punjab.gov.pk/
http://pef.edu.pk.pefsis.edu.pk/adu/downloads.aspx
Participant Activity
The participants will note down the websites and try to
explore them in their own time.
Homework: Daily Log
Trainer Activity
Write the following questions on the blackboard:
1 Describe the impact of extracurricular activities
on students’ studies.
2 What is the purpose of quiz competitions?

5 mins

Homework
Log in
Handout
(Day
3/Session 5)
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The trainer will give the following instructions:
Write your answers by linking them with the session
activities and discussions. The answers should not be
copied from any book, friend or elsewhere.
The answers need to be comprehensive, thus giving a
complete understanding from their perspective. You
can write the answers in Urdu or English. The
approximate time for completing the homework is 1520 minutes.
The work should be done neatly.
Participant Activity
The participants will note down the questions.
Wrap Up
The trainer will sum up the session by facilitate the
each group to identify the use of information
communication technology for the process of teaching
and learning.
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DAY FOUR
Session 1: Reflection on Previous Day
Session Time 9:00-09:45

Topic / Activity

Timing

Resources

Welcome
The trainer will begin the first session by welcoming
and greeting the participants.
Trainer Activity
The trainer will read out the objectives of Day 2.
By the end of the day, the participants will be able to:

10mins

1. describe micro-teaching
2. prepare a micro-lesson plan
3. observe a micro-lesson and give feedback on
it
4. use micro teaching in PEF classes
Participant Activity
By listening to the objectives, the participants will
know what they are supposed to be learning from the
day.
Energizer: Describe Yourself
Trainer Activity
Ask the participants to think of an adjective to 10mins
describe them. The adjective must start with the
same letter as their name, for instance, “I am Hina
and I am happy.” Or “I am Ali and I am amazing.”
Participant Activity
The participants will describe themselves by using
adjectives.
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Arranging Working Groups: Naming Groups
Trainer Activity
Re-arrange groups on a daily basis.
Give the participants the following subjects, one by
one; English, Maths, Science, Social Studies, Islamiat
and Urdu.
Participant Activity
The participants will form groups according to the
subjects given.
Reflection from the Previous Day
Trainer Activity
Ask the participants to share their prepared answers
for the given homework.
Participant Activity
The participants will share their prepared answers
with each other in their groups.
Wrap Up
Ensure the following key points emerge from this
activity:

25mins

Flip charts
(one per
group),
markers
(one per
group), and
masking
tape.

Question 1: Describe the impact of extracurricular
activities on students’ studies.
Answer: Extra-curricular activities are generally
subjects or classes that students participate in
outside of school hours. These activities may include
things like: volunteering, joining the school band,
chess /languages or other clubs, the college
newspaper, Student Council, sports, crafts and choir
etc. Through participation in extracurricular activity, a
person can build confidence, make friends, improve
academic skills, build character, develop skills for
time management, and learn honesty and
responsibility.
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Q2: What is the purpose of quiz competitions?










Answer: There is clear evidence from research
that practicing retrieval of something after
learning it, for instance by taking a quiz or
test, makes you more likely to retain it for the
long term.
Testing identifies gaps in knowledge.
Testing causes students to learn more from
the next study episode. It reduces forgetting.
Testing produces better organization of
knowledge by helping the brain organize
material in clusters to allow better retrieval.
Testing improves transfer of knowledge to
new contexts.
Testing improves metacognitive monitoring –
by giving students’ scores or self-assessments,
they can better predict their knowledge and
be more confident about what they know and
what they need to know.
Testing provides feedback to teachers and lets
them know what is learned or what is not
learned.
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DAY FOUR
Session 2: Managing Microteaching and Preparation
Session Time 9:45-11:00

Topic/ Activity
Energizer: Describing a Good Teacher
Trainer Activity
Ask the participants to think of any three words that
describe three qualities of a good teacher. For
example, ‘A good teacher is ‘committed, concerned
and prepared’. ‘A good teacher is devoted, learned
and communicative’ etc.

Timing

Resource(s)

10mins

Participant Activity
The participants will randomly describe the qualities
of a good teacher in three words each. At least ten to
fifteen participants will give their answers/share with
the class.
Trainer Activity
Explanation of Microteaching
Give the handout on microteaching to each group.
Discuss the main points with the participants. Write
the main points on the board:
Trainer Notes
5 Steps in Microteaching
I. Preparation
II. Presentation and Observation
III. Identifying Strengths and Weaknesses
IV. Discussion and Analysis
V. Giving and Receiving feedback

25mins

Introduction
to
Microteaching
in Handout
(Day 4/Session
2)

Blackboard
and Chalk
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Participant Activity:
The participants will listen to the explanation
carefully. They can ask questions related to any
misconceptions they may have.
Wrap up
The trainer will tell the participants that knowing five
steps in microteaching will help them to plan and
conduct microteaching effectively.
Trainer Activity
Give the sample and blank template to each group
on ‘mind mapping’.
Ask the groups to think of a topic for microteaching
and complete the blank mind map.
Participants Activity
Participants will write their main points/steps of
teaching using the blank mind maps.

20mins

Sample Mind
Map and
blank Mind
Map template
in Handout
(Day 4/Session
2)

15 mins

Participants will share their topics and outlines of
their microteaching briefly.
Wrap up
The trainer will summarize what each group shared
and make sure that the participants understood how
microteaching sessions are planned.

05 mins
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DAY FOUR
Session 3: Micro-Teaching
Session Time 11:15 – 01:00
Topic / Activity
Characteristics of a good presentation
Trainer Activity
Share the handout ‘Characteristics of a Good
Quality Presentation’.

Timing

Resources
Characteristics of a
quality presentation
10 mins in Handout (Day
4/Session 3)

Participant Activity
The participants will read the handout.
Wrap Up
The trainer will summarise the following key
learning points from the session:
 Preparing a comprehensible
presentation
 Making presentation interesting
 Using visuals during presentation
Giving and Receiving Feedback
Trainer Activity
Give participants instructions about giving and
receiving feedback.Explain the Sandwich
Model of feedback and the COBS technique of
feedback.
Trainer Note
Write the following points on the blackboard:

10 mins

Blackboard and
Chalk

GIVING FEEDBACK
Sandwich Model
 Praise
 Critique
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 Praise
COBBS:
 Clear: Provide clear description of
observed behavior rather than being
judgemental.
 Owned: Use “I” statements to describe
how that behavior made you feel. For
example: “I felt” or “I find”...I noticed, I
saw, I heard.
 Balanced: Balance negative and
positive feedback
 Brief: Provide feedback which is
focused on achievement not effort.
 Specific: Comment on observable
behavior, not your interpretations of
that behavior.
Receiving Feedback
 When you are receiving feedback, try
not to respond to each point, rather
listen quietly,
 Be open to what you are hearing.
 Take notes, if possible.
 Ask for specific examples if you need
to.
Participant Activity
The participants will listen to the explanation
and ask questions.
Micro Teaching Lesson Template
Trainer Activity
Briefly explain the template for a ten minute
microteaching to the participants.
Advice the participants to use PTB books for
planning their micro lessons.
Participant Activity
The participants will go through the template

5 mins

Micro Teaching
Lesson Template in
Handout (Day
4/Session 3)

Flip charts (one per
group) and markers
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and discuss in their groups.
Participants will work in their groups and
prepare a brief (no more than ten
minutes) micro-lesson on the given flipcharts.
The participants will use the given template to
prepare the microteaching lesson in groups.

15mins

Flip charts prepared
by the participants,
lead pencils one per
group,
masking tape

Trainer Activity
Ask each group to exchange their flipchart
with other groups. Ensure that the participants
exchange their flipcharts and write their
feedback (with lead pencils) on the
microteaching lesson plans.
Participant Activity
Each group will exchange their flipchart with
other groups.
The participants will write their feedback (with
lead pencils) on the microteaching lesson
plans.

(one per group),
PTB Books

10mins

Trainer Activity
Return the flipcharts to the respective groups
and ask them to make changes in their micro
teaching lesson plans according to the given
feedback.
Participant Activity
The participants will go through the feedback
and will make changes accordingly.
One representative from each group will
present the prepared microteaching lesson to
the whole group.
Wrap-up
The trainer will ensure that the participants
have incorporated the changes in their lessons.

10mins
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Micro-Teaching
Trainer Activity
Ask one representative from each group to
present their prepared lessons.
Ask the participants to observe the
presentations and provide feedback at the
end.

45mins

Markers, flip charts
(prepared by each
group) and masking
tape.

Participant Activity
One representative from each group will
present the prepared lesson to the whole
class.
The participants will observe the presentations
and provide feedback to the group.
Wrap up
The trainer will ensure that all components of
micro-teaching have been discussed in the
participants’ feedback and remind participants
about the Sandwich Feedback Model and the
COBBS approach.
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DAY FOUR
Session 4: Review of Microteaching
Session Time 2:00 –3.00
Topic/ Activity
Trainer Activity
Greet the class and ask the participants the
following questions:
Write these questions on the board.
a) How was your microteaching experience?
b) How does feedback help in improving
teaching and learning?
Ask the participants to think and answer one by one.

Timing
20mins

Resource(s)
Blackboard,
Chalk

Participant Activity
The participants will share their microteaching
experiences. They will tell how feedback helps in
improving teaching and learning.
Wrap up
Summarize the key points shared by the participants,
10 mins
writing the points on the board.
Trainer Activity
Ask the participants to work in groups.
Give the review sheets to the participants.
Participant Activity
Participants will recall their microteaching
experiences and fill out the review sheets.
Wrap up
Ensure that the participants include the following in
their reviews:
 What did you like about your microteaching
experience?
 If you could do it again what would you do
differently?

5 mins

15 mins

Blackboard,
Chalk

Microteaching
Review (one
copy per
group)
in Handout
(Day
4/Session4)

10 mins
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DAY FOUR
Session 5: Preparing for Test and Certification
Session Time 3:00 – 4.00
Topic/ Activity
Preparation for Certification
Trainer Activity
The trainer will provide a hand-out about the
procedure of certification to each participant.
Invite one of the participants to read out the handout and then the trainer can explain the procedure of
certification.
Participant Activity
By listening to the procedure of certification the
participants will know what they are supposed to do
for the certification.
The participants will work in their groups. They will
read the hand-out and list down the main points for
preparation of certification. The trainer will spend a
few minutes with each group to facilitate their
reading and ensure understanding by all.
Wrap Up
The trainer will elicit each group’s response and
mention the following main points on the board:
 to get a certificate of successful completion of
the Teacher Development Program (TDP),
teachers shall be required to appear in test
 The payment for the test is estimated at
Rs.600/- and shall be provided by PEF.
 In case the teacher does not pass the test, the
expense of the next attempt shall be borne by
the school teacher.
 PEF shall pay Rs. 5,000 to a certified teacher.
 The training test of teachers shall be
conducted within one or two months after the
completion of Teachers Development

Timing

20 mins

Resource(s)
Copy of
Certification
Regime (One
for each
participant)
In Handout
(Day
4/Session 5)

30 mins

Blackboard
and chalk
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Program (Levels I & II).
Home Work Log
Trainer Activity
The trainer will read out the following homework
questions to the participants:

10 mins

1. List five strengths and five weaknesses of
micro-teaching.
2. What are the most meaningful things for you
from yesterday’s training session? Why are
they meaningful for you?
Trainer Activity
The trainer will give the following instructions:
Write your answers by linking them with the session
activities and discussions. The answers should not be
copied from any book, friend or elsewhere.
The answers need to be comprehensive, thus giving a
complete understanding from their perspective. You
can write the answers in Urdu or English. The
approximate time for completing the homework is
15-20 minutes.
The work should be done neatly.
Participant Activity
The participants will listen to the homework task and
ask questions if they find any ambiguity in the
homework task.
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DAY FIVE
Session 1: Reflection on the Previous Day
Session Time 9:00-9:45

Topic/ Activity

Timing

Resource(s)

Trainer Activity
Start the day on a positive note. The trainer will make
sure that everybody is comfortable to start the day
again. The trainer will make small talk with
participants as they arrive and bring their attention
together in order to start the session.

5 mins

-

Welcome

The trainer will remind the participants about the
rules that were agreed and displayed on the flip chart.
Participant Activity
The participants will take a few minutes to re-read the
rules. This will remind them about the rules of working
together which will help the training to manage the
training effectively.
Energizer
Trainer Activity
The Trainer will explain that the participants need to
form a big circle and they need to be quick in playing
the game. Explain that one person (indicated by the
trainer) will provide a ‘starter’ letter and then
everyone else must name a linking word. To keep this
moving quickly and so energize the group, only allow 5
seconds thinking time for each word link.

10 mins

Participant Activity
The group will stand in a circle. The first person starts
with any letter they wish, for example, ‘S’. The next
participant adds words which links to the given letter,
82

Teacher Development Program (Level Two)
Day Five/ Session One
Punjab Education Foundation 2016

for example, ‘smart’. The next participant adds
another word link to the given letter, for example,
‘super’, and so on. Names and place names are
allowed.
Reflections from the Previous Day
Training Activity

30 mins

Blackboard
and chalk

Review the homework questions with the participants
which have been written on the board.
The questions to be answered to:
1. List five strengths and five weaknesses of microteaching.
2. What are the most meaningful things for you from
today’s training session? Why are they meaningful for
you?
Ask the participants to work with a partner to reflect
on the homework questions.
Ensure the following points emerge from the
homework:
Q1. List five strengths and five weaknesses of microteaching.
Strengths
i. It focuses on sharpening and developing specific
teaching skills and eliminating errors.
ii. It enables understanding of behaviours important
in classroom teaching.
iii. It increases the confidence of the learner teacher.
iv. It is a vehicle of continuous training applicable at all
stages not only to teachers at the beginning of their
career but also for more senior teachers.
v. It enables projection of model instructional skills.
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Weaknesses
i.
ii.
iii.
iv.
v.

Distorts reality; not real-world context
May not transfer skills into practice
Performing before peers is stressful
Peers may be insensitive to each other
Requires all participants‘ buy-in

Q2. What are the most meaningful things for you
from yesterday’s training session? Why are they
meaningful for you?
Micro teaching supports self-analysis and enables the
teachers to analyze teaching. Also the teacher’s ability
to self-analysis will improve future teaching.
Ask all participants to discuss their answers in their
groups. The trainer will make sure that all group
members participate actively and also listen to what
others have to share. The trainer will move around the
class during this activity.
Participant Activity
Share/ explore answers to the set questions. Use the
range of experience in the group to extend and
develop understanding of lesson planning.
Objectives for Day 5
Trainer Activity
The trainer will read the objectives of Day 5 as they
are written on the board.

15 mins

Blackboard
and chalk

By the end of session, the participants will be able to:
1. State some statistics on school results and
teacher performance
2. Establish effective reasons for having parentteacher meetings
3. Understand how to use peer support in the
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classroom
4. Describe how homework plays a positive part
in students’ learning
Participant Activity
The participants will listen to the objectives of the day.
Forming Working Groups
5mins
Trainer Activity
The trainer will point to each participant in turn. The
first participant will start from 1. The next participant
will be number 2, and so on until the first six
participants each have a number from 1 to 6. After 6,
the next participant will start the count with number 1
again. Keep repeating the process until all participants
have a number. Ask all the participants to form groups
– 1’s in one group, all 2’s etc. Keep repeating the
process until all 6 groups have been formed.
Trainer Note
The trainer needs to re-arrange groups on a daily
basis. If participants attending the training are from
various schools, they tend to form one group. This
limits their interaction with other teachers, thus
limiting themselves to their own school surroundings.
Participant Activity
The participants will form groups according to the
numbers that they have been given.

85

Teacher Development Program (Level Two)
Day Five/ Session Two
Punjab Education Foundation 2016

DAY FIVE
Session 2: Expectations of PEF, School Principals and Parents
Session Time 9:45 – 11.00

Topic/ Activity
Expectations of PEF
Trainer Activity
Ask the participants to write 5-6 expectations from
the given domains:
 Expectations of PEF
 Expectations of School Principals
 Expectations of Parents

Timing

Resource(s)

35 mins

Flip charts,
markers and
tape

Ask all the six groups to discuss the domains within
their group. Tell them to explain the expectations
written under each domain. Ask them to display their
work.
Participant Activity
Participants will discuss within their group about the
expectations from PEF, School Principals and parents.
The participants will write down 5-6 points under each
heading. They will display their work and present
them by reading out from the charts.
Trainer Notes
When private schools come into partnership with PEF
what expectations they need to focus on? They
should focus on
General Expectations that can be shared by the
trainer
 Participate in regular review and evaluation of
their teaching and courses.
 Use pedagogies that strengthen the links
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between learning, well-being and resilience.
Provide learning opportunities that are
relevant to the students.
Teachers
continually
improve
their
professional knowledge and practice.

General Expectations from Principals
 Have a clear understanding of the strengths
and needs of the entire school community.
 Support staff in their efforts to be innovative
risk-takers with their learning and teaching.
 Communicate a vision for the school.
 Inspire, motivate, and empower all members
of the learning community.
General Expectations from Parents
 Emphasise progress (Academic environment)
 Teaching children basic manners and
values.(Socio-emotional support environment)
 Making them active learners. (Academic
environment)
 Teaching them discipline. (Socio-emotional
support environment)
 Grading system should be accurate. (Academic
environment)
PEF’s students parents role will be appreciated and it
should be realized that they are from simple
background and they will be dealt consciously.
Wrap up
The trainer will discuss the important points suggested
by the participants and ensure that all relevant points
have been discussed.
Trainer Activity
The trainer will ask participants to review their flip
charts and read the points coming under the heading
of ‘expectations of parents’. The trainer will write

20 mins

Blackboard
and chalk
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three terms on the board which are as follows:
1. Academic environment
2. Physical Environment
3. Socio-emotional support environment
The trainer will ask the group members to categorize
their expectations under the given terms.
The trainer will discuss these one by one with the
class.
Trainer activity
20 mins
The trainer will ask the participants the following
question:
“How can we link these three sets of expectations to
make PEF schools function effectively?”
The trainer will generate discussion that will make the
participants give valuable feedback and suggestions.

Blackboard
and chalk

Trainer Notes
Schools, parents, teachers and students all have
certain levels of expectations from each other. If all
these expectations are taken into a whole as a means
for school improvement planning, then these
expectations can help to bring quality to the working
conditions of PEF schools.
Participants Activity
They were asked to find links among three set of
expectations.
Wrap up
The trainer will highlight the main points of the
discussion.
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DAY FIVE
Session 3: Parents Meetings, Student Consultations and Feedback
Session Time 11:15 –1.00

Topic/ Activity

Timing

Resource(s)

5 mins

Blackboard
and chalk

Parents Meetings
Trainer Activity
Address the participants about the importance of
Parent Teacher Meetings.
Trainer Note
Parent teacher meetings are important for parents
from all walks of life. Even if they are poor and illiterate
they can still be a help to the teachers. Parents should
be involved in school activities regularly, and meetings
with teachers cannot be ignored. During these
meetings, teachers can discuss various issues relating to
students’ performance and progress. Likewise, parents
can also convey their messages and concerns.
Participant Activity
The participants will listen to the trainer and will focus
on the importance of Parent Teacher Meetings.
Trainer Activity
Facilitate a discussion in the whole group with the 15 mins
question:
“How can parent-teacher meetings be helpful for us as
teachers?”
Note main ideas from the group on the board.

Blackboard
and chalk

Participant Activity
Participants will explore how parent teachers meetings
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can be helpful for us as teachers.
Trainer Activity
Ask the participants to suggest some tips for effective
20 mins
Parent-Teacher Meetings.
The trainer will discuss some effective pointers for
Parent-Teacher Meetings.
Trainer Notes
 Start conversation: You need to relax the parents,
especially in the PEF scenario where parents are
illiterate and look forward to emotional support
from the teachers.
 Invite parents to share their thoughts. Parents
know their children best so as experts on their
children, parents can share valuable insights.
 Review a child’s strengths and weaknesses as a
teacher. As a teacher you need to know about each
child. His strengths and weaknesses.
 Highlight the positives. Recognize a child's
strengths before discussing the struggles. Don’t
immediately start talking about the child’s
weaknesses.
 Address just one or two concerns. Listing too many
problems can make parents feel defeated. Tell them
that you'd like to help the student with several
things, but for now you'd like to concentrate on just
one or two.
Participant Activity
The participants will listen to the trainer and will focus
on the some effective pointers for Parent-Teacher
meetings.
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Students Consultations
20 mins Blackboard
Trainer Activity
and chalk
Begin by explaining the importance of students working
together, such as in peer work and group work.
Trainer Notes
What is student consultancy/peer support?
Explain the concept of peer support by telling that it
helps to get a chance to consult each other. The best
way peers can support each other is through giving
them tasks which can be done by making pairs and
small groups. Having students work in pairs or groups is
a classical learning activity in the classroom. Students
have the chance to work with, and learn from, their
peers, and struggling students can learn from more
capable peers. As with other activities in the classroom,
working in pairs has advantages and disadvantages.
Ask each group to think about involving students in
peer support work in class. Ask each teacher to think of
some advantages related to peer support work.

15mins

The trainer will ask the participants get into their
groups.
Trainer Notes
Ensure the following key points emerge from the
groups.
The advantages of pair work and small group work:






Gives learners more speaking time
Changes the pace of the lesson
Makes the children active
Allows them to mix with everyone in the group
Gives them a sense of achievement when reaching a
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team goal
Teaches them how to lead and be led by someone
other than the teacher

Pair Work Activity
Ask individuals to find a partner (it can be the person
sitting with you or it can be formed by walking up to a
colleague or a friend). The teachers will now think of
some disadvantages of peer support work.

10 mins

Participant Activity
Participants will form the pair according to the given
instructions and will discuss some disadvantages of
peer support work.
Ensure the following points emerge:
Trainer Notes
The disadvantages of pair work and small group work






Classroom management becomes more
complicated
Some teachers cannot handle activities
Teachers are not flexible in adapting to new
teaching methods, hence they consider it a
wastage of time
Some of the students dominate the work.

Trainer Activity
Draw conclusions by telling the teachers that we
individually had to think about the advantages of peer
support. For some, it might have been difficult in
replying. Then the individuals were paired up and they
were supposed to work on disadvantages of peer
support.
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Ask them how it felt in both the tasks (pair work and
small group work) and why?
Participant Activity
In the whole group, will express how it felt to be
learning in a group and learning in isolation.
Importance of Homework
Trainer Activity
The trainer will ask the participants about what they do
in terms of giving homework. The following questions
will be written on the board.





20 mins Blackboard
and markers

Is homework given on a daily basis?
What is the length of the homework?
What type of homework do you give?
How do you provide feedback on the homework?

ask the group for possible responses.
Participants activity
The trainer will review all the questions with the whole
class. Further advantages of giving homework will be
added from the trainer notes.
Trainer Notes
Homework should be given on a daily basis. Not more
than any 2-3 subjects should be targeted in one day.
The distribution should be fair, but giving more weight
to major subjects. i.e. the ideal homework time for
children up to grade level 3 should not be more than 20
minutes. For secondary school children the homework
time can go up to 40 mins for not more than 3 subjects.
Homework can be given for reinforcement or practice.
Some advantages of homework:
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It reinforces the work done in class.
It helps the child develop positive study skills and
habits that will serve him or her well throughout life
Homework encourages the child to use time wisely
It teaches the child to work independently
Homework teaches the child to take responsibility
for his or her work
It allows the child to review and practice what has
been covered in class.

Wrap up
Wrap up by appreciating the hard work of participants
and their efforts in describing the importance of
homework for students.

94

Teacher Development Program (Level Two)
Day Five/ Session Four
Punjab Education Foundation 2016

DAY FIVE
Session 4: Teacher’s Professional Learning and Reflections
Session Time 2:00 –3.00

Topic/ Activity
Teacher Professional Learning

Timing

Trainer Activity
10mins
The trainer will begin by reading out the story of ‘The
Eagle’

Resource(s)

-

Story of The Eagle
A man found an eagle's egg and put it in a nest of a
barnyard hen. The eaglet hatched with the brood of
chicks and grew up with them. All his life the eagle
did what the barnyard chicks did, thinking he was a
barnyard chicken. He scratched the earth for worms
and insects. He clucked and cackled.
And he would thrash his wings and fly a few feet into
the air. Years passed and the eagle grew very old.
One day he saw a magnificent bird above him in the
cloudless sky.
It glided in graceful majesty among the powerful
wind currents, with scarcely a beat of its strong
golden wings. The old eagle looked up in awe. "Who's
that?" he asked. “That’s the eagle, the king of the
birds," said his neighbor. He belongs to the sky. We
belong to the earth--we're chickens."
Looking at it, the old creature sighed and said to
itself, "If only I'd been born an eagle". So the eagle
lived and died a chicken, for that's what he thought
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he was.
The trainer will explain the story and ask the
following reflective questions:
 What do you believe about yourselves?
 What are you able to achieve?
 Are you confident you will have the life of eagle?
 How many of you want to be a high-flier in your
career?
Trainer Notes
These questions are just a means to generate
discussion.
Tell teachers that we need to accept new learning,
practices and ways to implement what we learn.
Remind them that learning is an ongoing process.
There is no good teaching without a vision beyond
the classroom. A teacher should be able to think out
of the box, to extend his influence to his teams,
schools and the wider community.
Participant Activity
Participants will listen to the story carefully and take
part in discussion with the reflection questions.
Trainer Activity
The tutor will explain the importance of Teacher’s
Professional Learning by telling the participants
about using the CARE APPROACH.

20 mins

Trainer Note
Teachers are capable of delivering much better if
they are given exposure to different ideas, support in
the form of capacity-building, and if they are allowed
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freedom to experiment. The role of teacher trainings
is not to ‘impose’ change on teachers, but to
‘empower’ teachers to think, reflect, and take
ownership over their professional learning. Some key
principles of the most useful strategies for
professional learning are:


Continuous Collaboration (C)
By building caring and inter-dependent
relationships between teachers/colleagues,
encouraging peer learning and support.
 Attitudinal Changes (A)
By talking to teachers/colleagues and listening to
their success stories, activities and discussions
that touch teachers’ hearts and inspire them with
a desire and vision for change.
 Reflective Learning(R)
Critically reflecting on previous experiences, and
own teaching practice.
 Experiential Learning (E)
Through practical workshops where teachers get
a chance to actually plan and practice teaching
effectively. This can also include observing each
other and giving constructive feedback
afterwards.
Participant Activity
The participants will listen and ask questions if
anything is not clear.
Trainer Activity
Ask to the participants to work in their groups and 10mins
ask them to discuss “How can you apply the CARE
APPROACH in your daily school lives”?
Ask one member from a group to write their group
responses on the board.

Blackboard
and chalk
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Participant Activity
Participants in their groups will discuss how they can
apply the CARE APPROACH in their daily school
lives”?
Trainer Note
Apart the shared group responses, the trainer can
draw on these ideas as well.
 Building effective relationships between the
teacher and the students.
 Effective monitoring of all sorts of tasks carried
out by the teachers.
 Encouraging peer learning among teachers
through regular Sharing/ Reflection meetings.
 Reviewing progress on children’s learning
 Meeting people who are passionate about
something
 Visiting some innovative school
 Experienced teachers can become role models
Trainer Activity
The trainer will read out the following story.

5 mins

The Story
Once upon a time, a man had gone to the tailor to
have a suit made cheaply, but when the suit was
finished and he went to try it on, it didn't fit him at
all. Complaining that the jacket was too loose fitting
in the back, the right arm was too long, one pant leg
was too short and three buttons were missing, the
man was justifiably upset.
"No problem," said the tailor, "just hunch your back,
bend your arm, walk with a limp, and stick your
fingers through the button holes and you'll look just
fine!" The man contorted his body to fit the suit and
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feeling duped by the tailor, he left. He had not
walked one block when he was approached by a
stranger.
"Who made that suit for you?" asked the stranger.
"I'm in the market for a new suit myself."
Surprised, but pleased at the compliment, the man
pointed out the tailor's shop.
"Well, thanks very much," said the stranger, hurrying
off. "I do believe I'll go to that tailor for my suit. Why,
he must be a genius to be able to make a suit that
can fit a crippled person like you!
Trainer Note
Just like the man who adjusted his body posture
according to the suit, teachers also adjust themselves 15mins
easily to whatsoever is happening around them.
Participant Activity
The participants will listen to the story. The
participants with the help of trainer will relate the
story with what teachers normally do.
The participants will also listen to the key points
indicated by the trainer.
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DAY FIVE
Session 5: Wrap up, Questions and Answers
Session Time 3:00-4.00

Topic/ Activity
Brain Teaser: Two Mothers

Timing

Resource(s)

5mins
Trainer Activity
The trainer will read out the brain teaser to the
class.
Two mothers and two daughters went out for
dessert. They bought a rectangular piece of cake
and divided it into equal parts by cutting 5 straight
lines. They each have equal shares of the cake.
How did they do it?
The trainer will stimulate discussion to support the
problem-solving.
Participant Activity
Participants will listen to the trainer and reply.
Trainer Notes
Answer
(There were only 3 people. A grandmother, a
mother and a daughter. They cut the cake into 5
pieces and each had 2 pieces. Cutting 5 pieces
makes them 6 pieces.)
Trainer Activity
Wrap up the entire training by asking the following 25mins
questions from the teachers and facilitating
discussion. This will stimulate recall of the session
content:
1. What are some effective questioning
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techniques? Share a few.
2. What are the different levels of Blooms’ levels
of understanding?
3. What is the hidden curriculum?
4. How can we motivate learners?
5. What is the importance of extra-curricular
activities?
6. Describe your micro teaching experiences.
7. Suggest ways to keep classes/schools clean?
8. Which teaching methods can you apply in your
class rooms?
9. What are the four main types of reading
techniques?
10. What questions would you like to ask from the
trainer about the 10 days training?
Trainer Notes
1. What are some effective questioning
techniques? Share a few
Convergent , that leads to a common set of
responses.
Divergent is opposite to convergent and leads to an
array of responses.
Evaluative questions tend to assess.
Reflective questions help students to actively
develop a concept.
2. What are the different levels of Blooms’ levels
of understanding?
Remembering
Recall or retrieve previous learned information.
Understanding:
Comprehending the meaning, translation,
interpolation, and interpretation of facts and
problems. State a problem in one's own words.
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Applying:
Use a concept in a new situation or unprompted
use of an abstraction. Applies what was learned in
the classroom into novel situations in the work
place.
Analyzing:
Separates material or concepts into component
parts so that its organizational structure may be
understood. Distinguishes between facts and
inferences.
Evaluating:
Make judgments about the value of ideas or
materials.
Creating:
Builds a structure or pattern from diverse
elements. Put parts together to form a whole, with
emphasis on creating a new meaning or structure.
3. What is the hidden curriculum?
A hidden curriculum can be defined as the lessons
that are taught informally, and usually
unintentionally, in a school system.
4. How can we motivate learners?
 Pay attention to the strengths and limitations of
each of your students. Encourage interaction
among students.
 Vary your instructional strategies. Set your
learning objectives according to your students.
 Put some excitement into your lessons.
 Give lots of examples.
 Encourage students to share their ideas and
comments.
 Maintain eye contact and move toward your
students as you interact with them. Provide
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opportunities for students to speak to the class.
Be available before class starts, during break,
and after class to visit with students.
Return assignments and tests and provide
effective feedback.
Be consistent in your treatment of students.
Involve your students in your teaching.

5. What is the importance of extra-curricular
activities?
Helps in better time management, improves a
child’s social skills. The child gets trained in an extra
skill and gets a better chance to explore his
interests in different ways.
6. Describe your micro teaching experiences.
Reflect on their personal experiences.
7.








Suggest ways to keep class/schools clean.
Pick up any litter that is on the floor
Help to wipe the whiteboard after school
Arrange the tables and chairs neatly and tidily
Make sure there are no books left on classroom
tables
Be careful not to write on table and the chairs
Pour water after using the toilet
Make sure to wash hands properly with soap

8. Which teaching methods can you apply in your
class rooms?
Teachers can give varied responses according to
their classroom situations.
9. What are the four main types of reading
techniques?
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Skimming
Scanning
Extensive reading
Intensive reading.

Evaluation

20 mins

Trainer Activity

Vote of Thanks.
Trainer Activity
The trainer will thank the teachers for their active
and valuable involvement. The trainer will also
highlight the commitments of PEF, in providing
them this excellent professional learning
opportunity.

10 mins

104

Punjab Education Foundation
Teacher Development Program
5-Days Activity-Based Training
LEVEL TWO TRAINING MANUAL

105

Chairman Message for PEF Teachers
I welcome the teachers of PEF schools. I believe that our teachers are dedicated and shall
continue to work with zeal and commitment for the cause of free quality education. Punjab
Education Foundation is playing a vital role in promoting quality education across 36 districts of
Punjab. To cater the rising educational needs of deserving students, it is of utmost importance
to take initiative for improving pedagogical skills of PEF partner schools teachers. For the
realization of this dream, Continuous Professional Development Program is working tirelessly
for standardization of teachers to ensure quality education.
CPDP department has developed training modules on the basis of which PEF teachers are going
to be trained in order to make them effective classroom practitioners. Teachers have always
been a great asset of a nation and it is our responsibility to preserve our valuable assets. I am
also happy to share with you, an initiative by CPDP department of “The Certification Regime”.
Under this Regime, PEF partner school teachers who will qualify a test after the training shall be
awarded with rupees 5000/- one time. In addition if the teacher completes a year after
qualifying the certificate she would be entitled to another 5000/- annually.
The aim of Certification Regime is to honor PEF partner school teachers for rendering their
valuable services to ensure availability of quality education. It will also strengthen the bond
between PEF and its partner schools by enhancing the moral of school teachers. It is expected
that teachers shall build a strong moral character and provide emotional support to PEF
students. Teachers are change agents in society and future of our youth is dependent on the
role of teachers in our schools. Alexander the Great once said, "I am indebted to my father for
living, but to my teacher for living well." It is upon you as teachers, the responsibility of the
grooming, wellbeing and knowledge enhancement of PEF pupils.
I wish you a wonderful learning experience.
Chairman PEF
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Objectives of the Level Two Five Day Training Programme
Day 1 Participants will be able to:
1 use a range of questioning techniques to support learning
2 describe the application of Bloom’s levels of understanding in their approaches to
teaching
3 use their understanding of Bloom’s levels of understanding in lesson preparation
and planning
4 apply fundamental principles of curriculum, syllabus and medium-term planning to
manage learning in their schools
Day 2 Participants will be able to:
1 describe major types of motivation
2 categorise teachers’ supportive style behaviours and teachers’ controlling style
behaviours
3 develop strategies to motivate learners
4 describe the importance of teaching life skills to students manage group, pair and
whole class discussion in the classroom
5 describe the importance of inclusive education
6 develop classroom rules to encourage the use of English in their classrooms
Day 3 Participants will be able to:
1
2
3
4

make a list of extracurricular activities in which they can involve their students
describe the importance of extracurricular activities
explain how to manage extracurricular activities in school
describe some tips and techniques that they can use while teaching English, Urdu,
Science and Maths
5 describe the steps required to improve reading skills of school children
6 explain how mobile phones, computers and social media can be used for learning.
Day 4 Participants will be able to:
1
2
3
4
5

describe micro teaching
prepare a micro-lesson plan
present a micro-lesson to the group
observe a micro-lesson and give feedback on it
use micro teaching in PEF classes

Day 5 Participants will be able to:
1 state some statistics on school results and teacher performance
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2 establish effective reasons for having parent-teacher meetings
3 understand how to use peer support in the classroom
4 describe how homework plays a positive part in students’ learning
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BLOOM'S TAXONOMY OF THINKING SKILLS WITH BEHAVIOURIAL OBJECTIVES

Illustrative General Instructional
KNOWLEDGE
Remembering or recalling learned material

Behavioural Terms for Learning
Objectives
Example; List the bones or muscles
in the arm.

Knows common
terms Knows
specific facts
Knows methods and
procedures Knows basic
concepts
Knows
principles
Objectives

Define, describe, identify,
label, list, match, name,
outline, recognize, reproduce,
select and/or state

COMPREHENSION
Understanding or grasping meaning of
material

Example; Explain how muscles
operate in pairs.

Understands facts and
principles Interprets verbal
material Interprets charts
and graphs
Translates verbal material to mathematical
formulae Estimates future consequences
implied in data Justifies methods and
procedures

Convert, defend, distinguish,
restate, rephrase, estimate,
explain, extend, generalize, infer,
give examples, paraphrase,
predict, rewrite, summarize

APPLICATION
Using learned information in new situations

Example; Show the similarities
between the bones and muscles of
the arms and legs.

Applies concepts and principles to new
situations Applies laws and theories to
practical situations Solves mathematical
problems
Constructs charts and graphs
Demonstrates correct usage of a method or
procedure

Apply, change, compute,
demonstrate, discover, illustrate,
manipulate, modify, operate,
predict, prepare, produce, relate,
show, solve, use
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ANALYSIS
Critically reducing arguments to elements to
see their relationships, organization and
principles

Example; Show the similarities
between the bones and muscles of
the arms and legs.

Recognizes unstated assumptions
Recognizes logical fallacies in
reasoning Distinguishes between facts
and inferences Evaluates the
irrelevancy of data
Analyses the organizational structures of a work
(art, music, writing)

Break down, diagram,
differentiate, discriminate,
distinguish, identify, infer, outline,
point out, relate, select, separate,
subdivide

SYNTHESIS
Forming a new whole from various parts

Example; Design an artificial limb
that will have the structural and
functional abilities of an arm or
leg.

Writes a well-organized
theme Gives a wellorganized speech
Writes a creative short story (or poem, or
music, etc.) Proposes a plan for an
experiment
Integrates learning from different areas into
a plan for solving a problem
Formulates a new scheme for classifying
objects (or events, or ideas, etc.)

Categorize, combine, compile,
compose, create, devise, design,
explain, extend, generate, modify,
organize, plan, propose, question,
rearrange, revise, reconstruct,
relate, reorganize, restructure,
rewrite, summarize, tell, write

EVALUATION
Judging based on defined criteria

Example; Compare the parts of a
human limb and an artificial limb
in terms of durability, flexibility,
etc.

Judges the logical consistency of written
material Judges the adequacy with which
conclusions are supported by data
Judges the value of a work by use of internal
criteria Judge the value of a work (art, music or
writing) by using external standards of
excellence

Appraise, assess, compare,
conclude, contrast, criticize,
describe, differentiate,
discriminate, document, explain,
interpret, judge, justify, relate,
summarize, support
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HOW DOES YOUR QUESTIONING BEHAVIOR RATE?
Use these questions to help you reflect on your questioning
skills.

1.

How often do you challenge students by asking questions that arouse their curiosity?
Do you make them want to know more?

2.

How often do you use questions to establish a foundation for new work?

3.

To what extent do your questions encourage students to listen to each other’s
responses, opinions?

4.

How do your questions help reveal or clear up misconceptions?

5.

To what extent do your questions verify the degree of comprehension of your students?

6.

To what extent do your questions promote self-evaluation by your students?

7.

To what extent do your questions ask students to interpret, to analyse, to
think critically, to see relationships, or to judge?

8.

Does your question-asking regime help build class rapport?

9.

Do you ask questions to discover special interests of your students?

10.

Does your question-asking regime help students to feel that each one has something
positive to contribute to the class?

11.

To what extent do you pre-plan key questions you want to ask during the lesson?

12.

To what extent do you consider possible responses to these key questions and
strategies to use in the event that something goes astray?

13.

To what extent do your questions call for students to think for themselves?

14.

Do you ask a variety of questions— recall vs. thought questions?

15.

Do you get all students involved in class discussions?

16.

Do you distribute your questions both to students who volunteer to answer and to those
who do not?
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17.

Do you distribute your questions in a widespread fashion rather than limiting them to
one group of students or one part of the room?

18.

Do students speak to each other when responding or only to you?

19.

Do you wait a reasonable time for students to think about their responses
before calling on them or permitting them to speak?

20.

Do you accept student responses in a neutral manner or do you use verbal
rewards (Good! Fine idea! Great!) or sanctions (No! Wrong!)?

21.

Do you consistently repeat students’ responses?

22.

Do you encourage your students to ask questions?
Bloom's Levels of Understanding (The Cognitive Domain)

This is the original cognitive
domain taxonomy, which is
still widely used and
accepted. This model was
adapted in 2000 by
Anderson and Kratwohl.

Bloom's Taxonomy was created in 1956 under the leadership of educational
psychologist Dr Benjamin Bloom in order to promote higher forms of thinking in
education, such as analyzing and evaluating concepts, processes, procedures and
principles, rather than just remembering facts (rote learning). The cognitive domain
involves knowledge and the development of intellectual skills. This includes the recall or
recognition of specific facts, procedural patterns, and concepts that serve in the
development of intellectual abilities and skills. There are six major categories of
cognitive processes, starting from the simplest (remembering) to the most complex
(creating).
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Which verbs can you use to formulate questions that fit into the following matrix (some
suggestions are provided for you:

Facts

The Cognitive Domain
Remember Understand
Apply
Analyse
list
summarise classify
outline

Evaluate
rank

Create
categorise

Concepts

recall

explains

show

contrast

criticize

modify

Processes

outline

estimate

produce

diagram

defend

design

give an
example

relate

identify

critique

plan

Procedures reproduce

Principles

state

convert

solve

differentiate conclude

revise

‘Wider’
Thinking

use

interpret

discover

infer

Actualise
(do/ make)

predict
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Medium-Term Planning
1. Set Learning Targets
Each subject can be broken down into a number of units.
For example, in the National Curriculum for English, there are 5 modules (Reading and Thinking
Skills, Writing Skills, Oral Communication, Lexical Aspects of Language and Social Development).
Furthermore, within each of these modules, are units. For example, in Lexical Aspects of
Language, there are 3 units (Pronunciation, vocabulary and grammar).
The teacher needs to translate these units into concrete learning targets for actual teaching in the
classroom for the whole of the term/semester.
It will be more beneficial to the students if these learning targets are defined in terms of different
types of outcomes, such as skills, Behaviors, knowledge and attitudes.
2. Steps for Planning Learning Targets
The teacher can plan the learning targets that make up the units/ modules in the following four
basic steps:
(1) Specifying Learning Targets in behavioral terms:
All learning targets should be expressed in observable Behavior or skills. For example, when
instructed, the children are to button up their shirts with six buttons for four times. Each learning
target in its written form should contain the following elements:
(a) Target Behavior ─ This is the Behavior that the children are expected to achieve after
learning or mastering the target.
(b) Pre-requisite Skills ─ These are the basic skills that the children should have mastered before
learning other more difficult skills.
(c) Instruction and Materials Required ─ This refers to the instruction and materials required for
teaching. The conditions under which the instruction should be given may sometimes be
included.
(d) Criteria of Success ─ This refers to the number of successful performances of a target skill
required out of a fixed number of attempts before the target skill is considered to have been
mastered by the children.
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3. Setting Teaching Priorities
A very important part of medium term planning is that the teacher should consider carefully the
order in which learning targets should be learnt.
It is logical to put learning targets requiring lower level skills before those requiring higher level
skills, for example, teaching the children to draw lines before teaching them to write. Some higher
level targets can be learnt more quickly after the pre-requisite skills have been mastered. For
example, learning to write will become easier when eye-hand co-ordination skills have been
acquired. It follows that unrelated targets can be learnt in any order.
4. Specifying Baseline Assessment Procedures
This is the specification of the procedures to identify the current skill level or the pre-requisite
skills of the children. The assessment enables the teacher to know whether or not the children
have acquired the pre-requisite skills required for learning the target.
Activity
Work in your small groups.
Use a copy of the National Curriculum and flipchart paper to devise a medium term plan for a
subject of your choice.
Use the outcomes set in the National Curriculum to set learning targets for the first term of study.
Specify the targets in behavioral terms and prioritize the targets for the first term of study.

DO NOT CONSIDER ASSESSMENT FOR THIS TRAINING ACTIVITY. FOCUS ON SETTING THE
LEARNING TARGETS.
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HOMEWORK LOG
Day 1

Write one question for each level of Bloom’s levels of understanding.

These questions should be derived from one topic in any PTB book at any level.

Knowledge

Comprehension

Application

Analysis

Synthesis

Evaluation
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MANAGING GROUP WORK, PAIR DISCUSSIONS AND WHOLE CLASS DISCUSSION
GROUP WORK
Researchers report that, regardless of the subject matter, students working in small groups
tend to learn more of what is taught and retain it longer than when the same content is
presented in other instructional formats. (Barbara Gross Davis)
“Research shows that students who work in groups develop an increased ability to solve
problems and evidence greater understanding of the material”.
 Increased participation of the students
 Better understanding and retention of material
 Self-directed learning (students do independent research and projects)
Teachers need to consider certain factors before selecting group work in their class.







Who the learners are-their interests, strengths, and learning needs?
What is the class size?
How to evaluate group work?
What resources are needed for the session?
Planning group tasks (Is their sufficient time to accomplish the goals?
Are the activities meaningful?

HOW TO EVALUATE GROUP WORK?




Group assessments are constructed by two different approaches, from outside the group –
to be carried out by teachers, and from inside the group – to be carried out by students
through self and peer assessment. Practising self and peer assessment could, according to
Brew et al. (2009), give the students more self-confidence and independence, as well as
engendering a more reflective approach.
Groups themselves can evaluate the effectiveness of their own work toward the final
product, and assess each member’s contributions. Again, an evaluation form can be
provided that asks group members to rate their peers in areas such as their
professionalism (attendance at meetings, participating appropriately), their initiative
(suggesting ideas, working constructively toward common goals), and their independence
(completion of tasks at agreed-upon deadlines, researching topics and sharing resources)

1. PAIR WORK
Students have the chance to work with and learn from their peers; struggling students can
learn from more capable peers; a benefit of students working together is that, by
explaining a concept or idea to peers, that idea or concept becomes clearer to the student
doing the explaining.
If students are not matched up well (i.e. low students together, high students together, a higher
student with a low student but they don’t work well together, etc.) pair work won’t be useful; the
ability of the students to work in this way needs to be taken into consideration
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What are some examples of good pair or group work activities?
Map Contest
Students are both given a map (can be authentic or teacher made). One student asks for
directions to a particular place on the map and the other student gives directions. Students
switch roles and repeat activity.
Picture Description
Students work in partners and compete to draw the most accurate image. One partner holds an
image in their hand and describes the image to the other partner who tries to draw the
image. Once the image is competed partners can switch roles and repeat activity.

2. WHOLE CLASS DISCUSSION
 Whole class Discussion is a teaching strategy, in which students are encouraged to discuss
on subject matter given. Group discussion is dominated by the teacher. The strategy is
based on the following principles.
 Principle of active participation
 Principle of learning by listening
 Planning for whole class discussion follows the below given steps.
 Topic is decided for discussion
 Objectives of discussion are decided
 Time limit is fixed
 Advantages
 It helps in providing freedom for expression to the learners
 It helps in developing habit of cooperation
 It helps in developing habit of listening one’s own criticism
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LIFE SKILLS
Life skills are the skills we need to deal effectively with the challenges in everyday life, whether at
school, at work or in our personal lives. The 21st century life skills are flexibility, initiative, social
skills, productivity, and leadership.
Flexibility: The ability to adjust and adapt is critical to success. Students need to learn to quickly
analyze what is going on around them and make adjustments. Instead of following a set course or
a rigid set of instructions, students must make constant course corrections by setting goals,
seeking answers, collaborating with others, evaluating their work, improvising it, and sharing it
with others.
Initiative: Students take the initiative when they question, plan, research, create, improve, and
present.
Social Skills: The best way for students to develop social skills is to collaborate with others. When
students work together on a project, they have common goals and interests; they are required to
develop social skills such as, cooperation, compromise, decision making, communicating, using
constructive criticism, trusting others, delivering on promises and coordinating work.
Productivity: By using the inquiry process and developing projects, students learn the habits of
productivity such as; goal setting, planning, time management, research, development,
evaluation, revision and application.
Leadership: Group projects also require students to take on leadership responsibilities. Group
projects help the students to identify goals, inspire others to share those goals, organize a group
so that all members can contribute according to their abilities, resolve conflicts among members,
encourage the group to reach their goals, help group members solve problems and improve
performance and give credit where it is due.
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Impact of Teachers’ Behaviors on Students’ Motivation
Instructions:
-

Categorise the following statements into teachers’ supportive style behaviours and teachers’
controlling style behaviours.
Discuss in your groups, how these behaviour styles impact students’ motivation.
1. Listening - carefully and fully attended to the student's speech, as evidenced by verbal or
nonverbal signals
2. Giving the solutions or answers before the students had the opportunity to discover the
solution themselves
3. Asking what student wants - Such as "Which problem do you want to start with?"
4. Allowing students to work in their own way
5. Uttering directives or commands, such as "Do it like this," "Start this way," or "Use
pencil."
6. Allowing the students to talk
7. Making statements that the student should, must, has to, got to, or ought to do
something, such as "You should keep doing that" and "You ought to . . ."
8. Offering encouragements to boost or sustain the student's engagement, such as
"Almost," "You're close," and "You can do it."
9. Making statements communicating a shortage of time, such as "We only have a few
minutes left."
10. Using praise as informational feedback, such as "Good job" and "That's great."
11. Using praise as a reward to show approval of the student or the student's compliance
with the teacher's directions, such as "You're smart" or "You are really good at playing
with blocks."
12. Being responsive to student-generated questions, such as "Yes, you have a good point"
and "Yes, right, that was the second one."
13. Communicating with empathic statements to acknowledge the student's perspective or
experience, such as "Yes, this one is difficult" and "I know it's hard to tell."
14. Criticizing the student or the student's lack of compliance with the teacher's directions,
such as "No, no, no, you shouldn't do that’s.
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Inclusive Education
UNESCO defines inclusive education as ‘a process of addressing and responding to the diversity of
needs of all learners through increasing participation in learning, cultures and communities, and
reducing exclusion within and from education. It involves changes and modifications in content,
approaches, structures and strategies, with a common vision which covers all children of the
appropriate age range and a conviction that it is the responsibility of the state to educate all
children’ .
Inclusive education is not a marginal issue, but is central to the achievement of high-quality
education for all learners and the development of more inclusive societies.
Disability
Disability refers to long-term physical, mental, intellectual, or sensory impairments which in
interaction with various barriers may hinder their full and effective participation in society on an
equal basis with others.
Understanding inclusion
There have, traditionally, been three broad approaches to the education of children with
disabilities: i.e. segregation in which children are classified according to their impairment and
allocated a school designed to respond to that particular impairment, ii. integration, where
children with disabilities are placed in the mainstream system, often in special classes, as long as
they can accommodate its demands and fit in with its environment and iii. inclusion where there
is recognition of a need to transform the cultures, policies and practices in school to
accommodate the differing needs of individual students, and an obligation to remove the barriers
that impede that possibility.
The case for inclusion






It can produce positive changes in attitudes within schools towards diversity by educating
all children together and leading to greater social cohesion.
Children with disabilities are less stigmatised, and more socially included
Children without disabilities learn tolerance, acceptance of difference and respect for
diversity
Children with disabilities have access to a wider curriculum than that which is available in
special schools. It leads to higher achievement for children than in segregated settings.
Indeed, there are educational benefits for all children inherent in providing inclusive
education, through major changes in the way schooling is planned, implemented and
evaluated.
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Extract From : UNICEF, 2011, The Right of Children with Disabilities to Education: A RightsBased Approach to Inclusive Education. Geneva: UNICEF Regional Office for Central and
Eastern Europe and the Commonwealth of Independent States (CEECIS).
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HOMEWORK LOG
Day 2
Q. 1 Circle the rights answer and then provide reasons for your answers.
v.

If someone has intrinsic motivation to learn to speak English, s/he is most likely to
learn to speak English for which reason?
E. S/he likes to learn to speak English
F. S/he wants to please her teachers
G. S/he wants other people to admire her for speaking English
H. All of the above
Reason:____________________________________________________________
___________________________________________________________________

vi.

A disadvantage of incentives is that it________________________
E. Increases motivation in general
F. Decreases intrinsic motivation
G. Decreases extrinsic motivation
H. Decreases opportunities for achievement
Reason:____________________________________________________________
__________________________________________________________________

Q.2 Give one example to evaluate group work in your classroom.
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________
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A Study about Extracurricular Activities
A study conducted by surveying school-age students revealed that 70% of students being involved
in some form of extracurricular activities reduces the likelihood of them dropping out of school, of
committing a criminal offense, and leads to higher educational attainment and achievements in
school work. The greatest advantage of participating in at least one extracurricular activity is the
decrease in anti-social behavior and students growing up to be more successful in communication
and relationships.
Extracurricular activities, such as basketball, baseball, tennis, debating, chess clubs, student
government, yearbook, drama, choir and computer clubs, can round out students' academic
careers to great effect. Besides being fun and a great way to socialize with peers, extracurricular
activities can enhance students' time management and stress management skills, improving their
overall productivity. Extracurricular activities also increase a student's appeal when applying to
higher education.
Overall, students who participate in extracurricular activities will likely see an improvement in
their academic and life skills, including discipline, goal-setting, teamwork, accountability and
responsibility. They will also find themselves better prepared for post-secondary education.
Ultimately, students may even discover that the lessons they learned outside the classroom, in
basketball or chess club, help them cope with future challenges in the workplace.
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Teaching Tips for Languages, Science and Math
Tips for Teaching Languages
1. Increase your understanding of who your students are, their backgrounds and educational
experiences.
2. Understanding more about the students' families and their needs is key.
3. Understanding the theories about language acquisition and the variables that contribute to
language learning.
4. The domains of language acquisition, Speaking, Writing, Reading and Listening need to be
equally exercised across content areas daily.
5. Social English language proficiency and academic English language proficiency are very
different.
6. English has a number of polysemous words (words that have more than one meaning). Once
a student learns and understands one meaning of a word, other meaning may not be
apparent.
7. Language proficiency assessments in your district may vary. Find out when and how a
student's English language proficiency is assessed and the results of those assessments.
Using the results of formal and informal assessments can provide a wealth of information to
aid in planning lessons that support language acquisition and content knowledge
simultaneously.
8. Implement the use of authentic resources
9. Knowing the level of English language proficiency at which your students are functioning
academically is vital in order to be able to scaffold appropriately.
10. Seek support from other teachers who may teach English language.
11. English as second language students will come from an array of cultural and educational
backgrounds. As in any classroom, each student will learn differently. Keeping a lesson plan
diverse will help you cater your English teaching to individual learners.
12. Making the English language relevant and personal helps your students get interested and
internalize the lesson plan.
13. Your students should practice reading aloud often.
14. Let your students work through their mistakes.
Tips for Teaching Science
1. Describe how your classroom activities and content relate to the nature and process of
science.
2. Model the behaviors, strategies, and scientific language that you want from your students.
3. Incorporate the nature and process of science throughout the year.
4. Use activities in which students apply/develop scientific processes themselves.
5. Wherever possible, get students to ask and answer "how do we know this?"
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6. Be aware of common misconceptions about the nature and process of science. Put
students in situations that challenge those misconceptions.
7. Begin the year with a discussion of what is and is not science and what characteristics
make science different from other human endeavours.
8. Apply the science flowchart to different situations throughout the year.
9. Take advantage of current research and breakthroughs and bring this material into your
classroom.
10. Use photos and video to emphasize that science is done in many different ways by many
different people.
11. Make sure your lessons dig at their curiosity.
12. Use a Science Interest Inventory to get some information about what your students like
and know regarding science.
13. You may have ready to use kits
14. Look closely at your science standards and map out how you might accomplish teaching
those standards
15. Make a list of vocabulary that will be important to explicitly teach and come up with some
ideas for teaching and reviewing.
16. If you’re teaching just science, you can transform it into a science lab.
17. You will likely have students working in groups
Tips for Math Teaching
1. Try not to frown on wrong answers. It discourages students from participating. Critical
thinking and honest effort are more important than correct answers.
2. Routine and structure are good, but too much of it can cause you and your class to fall into
a rut. Try to vary activities from time to time.
3. Encourage active participation from your students
4. Try to be flexible.
5. Try to teach students good problem-solving skills.
6. Appreciate students for both good academic and for good effort.
7. The best motivator of all is connecting math to the real world.
8. There is a big difference between figuring out the answer and memorizing facts.
9. Once students have learned a set a set of facts to mastery, it is now possible to add two or
three more facts to be learned.
10. Practice must be structured in a way that facts which have been previously deemed
mastered continue to appear along with the two or three new facts that are being learned.
11. Students should always practice by saying the whole problem and the answer aloud.
12. Students write at different speeds. The speed at which students can write the answer to
facts is limited by their writing skill.
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13. Learning math facts is just one part of a math program therefore efficient use of limited
time is critical.
14. Whenever students hesitate or give an incorrect answer, a corrective procedure should
give them the answer, ensure they know it and provide them with a delayed test.
15. Students cannot maintain focus on drill for more than 2-4 minutes at a time. Practice
sessions may occur more than one time during the day, but should remain short.
16. If students are really learning math facts, the number of facts they can answer within a set
time period should gradually increase.
17. When students are challenged intellectually, they react with enthusiasm. Great care must
be taken in selecting the challenge. The problem (if that is the type of challenge) must
definitely lead into the lesson and be within reach of the students' abilities.
18. Introduce a practical application of genuine interest to the class at the beginning of a
lesson.
19. Recreational activities consist of puzzles, games, paradoxes or facilities.
20. Ask students to justify one of many pertinent mathematical curiosities.
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Homework Log
Day 3

Write your answers by linking them with the session activities and discussions. The answers
should not be copied from any book, friend or elsewhere.
3 Describe the impact of extracurricular activities on students’ studies.
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
________________________________________________________________
4 What is the purpose of quiz competitions?
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
________________________________________________________________
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INTRODUCTION TO MICROTEACHING
What is microteaching?
Microteaching is organised practice teaching for a short period of time i.e. from 5-10 minutes.
It involves teaching any topic with conciseness by choosing any part of the lesson.
Microteaching is an excellent way to build up skills and confidence, to experience a range of
lecturing/tutoring styles and to learn and practice giving constructive feedback. Microteaching
gives instructors an opportunity to safely put themselves “under the microscope” of a small group
audience, but also to observe and comment on other people's performances. As a tool for teacher
preparation, microteaching trains teaching behaviours and skills in small group settings. In a
protected environment of friends and colleagues, teachers can try out a short piece of what they
usually do with their students, and receive a well-intended collegial feedback. A microteaching
session is a chance to adopt new teaching and learning strategies and, through assuming the
student role, to get an insight into students' needs and expectations. It is a good time to learn
from others and enrich one's own repertoire of teaching methods.

Planning a Microteaching Session:
5 Steps in Microteaching
I. Preparation
Each participant of the session prepares a teaching segment. The presenter gives a brief
statement of the general objectives of his/her presentation to be addressed. The group may be
asked to focus their attention to particular elements of the lesson or of the teaching style. This
may include pace, clarity of explanation, use of media, voice and body language, level of group
interaction.
II. Presentation and Observation
Each participant presents his/her 10-minute teaching segment. He/she is allowed to use the
resources available. During the presentation, other participants serve as members of a
supervisory team and take notes for the group feedback. Special assessment forms (Tables 1 and
2) may be helpful in standardizing the observation and feedback process. Although the lesson is
short, objective and procedures should be clear to generate useful discussions.
III. Identifying Strengths and Weaknesses
The presenting teacher makes a list of strength, weaknesses and suggestions for personal
improvement. Then he/she again joins the supervisory team. In the meantime the supervisory
team will also discuss and make conclusions about the teacher’s lecturing.
IV. Discussion and Analysis
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Objectives of the lesson plan are also examined to determine if they were met. Suggestions for
improvement and alternative methods for presenting the lesson are formulated. Finally, a
member of the supervisory team volunteers to be the speaker in giving the collected group
feedback.

V. Giving and Receiving feedback
The presenter is first asked to present a self-feedback of his mini lesson. The trainer as well as the
class gives their suggestions for improvement. The way in which feedback is given and received
contributes to the learning process. Feedback should be honest and direct, constructive, focusing
on the ways the presenter can improve, and containing personal observations can enhance their
teaching skills.
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SAMPLE MIND MAP

CHOOSE A PART OF A LESSON
ANY TOPIC
( e.g. STORY-TELLING)

1. STUDENTS WILL BE
SHOWN PICTURES OF
THE STORY

2. TEACHER WILL DISCUSS THE
STORY WITH THE STUDENTS

4. STUDENTS WILL BE
ASKED QUESTIONS
ABOUT THE STORY

3. STUDENTS WILL BE TOLD
ABOUT THE MAIN
CHARACTER

5. TEACHER WILL TELL
STORY WITH EXPRESSION
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BLANK MIND MAP TEMPLATE
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Micro-Teaching Lesson Template
Time: 10 minutes
Topic

Objectives

Material

Procedure

Evaluation
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Characteristics of a good quality presentation
(Tick yes or no when assessing)
Is the presentation
comprehensible?

- speaks freely
- short sentences
- terminology is
comprehensible
- presentation is wellstructured
- conciseness
- use of examples

Is the presentation
stimulating?

- eye contact
- speaker varies his/her
position
- participants are encouraged
to contribute
- use of humour to create a
relaxed atmosphere
- presented with
commitment
- friendly/respectful behavior

Is the visualisation helpful?
- visualisation is clear and
well-structured
- includes graphic elements
- easily legible writing
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- colors help to focus on the
important aspects
- comprehensible/ accessible
language
- attractive layout without
errors or omissions
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MICROTEACHING REVIEW
Group Members: _________________________________________________________

What did you like about your microteaching experience?

If you could do it again what would you do differently?
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Certification Regime for Teachers in PEF Partner Schools
Certification regime for teachers in partner schools has the aim to:
i. Improve the school image and prestige
ii. Make it easier for principals’ to retain effective teachers
iii. Encourage the teachers to become effective classroom practitioners
iv. Incentivize the certified teachers
In order to get a certificate of successful completion of the Teacher Development Program (TDP),
teachers shall be required to appear in a test which shall be conducted by a testing firm based on
the training modules. The payment for the test of a teacher is estimated at Rs.600/- and shall be
paid by PEF. In case the teacher does not pass the test, the expense of the next attempts shall be
borne by the school teacher. When a teacher passes the test, he/ she will submit a copy of the
certificate/result to PEF.
PEF shall pay Rs. 5,000 to a certified teacher directly (one time in the whole year which will start
from the date of getting the certificate from the testing firm). If a certified teacher is retained in
the school for a year, the teacher shall be entitled to an annual Rs. 5,000 from PEF. (For each
continuing year these Rs.5, 000/- shall be entitled to the teacher from PEF).
The mechanism for payment to a certified teacher for first time is as follows:
i. Rs.2,500 shall be borne by PEF
ii. Rs.2,500 shall be deducted from payments to be made to respective schools (one time in
the whole year)
If a teacher is retained in the school for a year, an annual Rs.5, 000 shall be paid by PEF. Nothing
shall be deducted from school payments and shall be applied for upcoming years. PEF has taken
this initiative because the teachers are nation builders. Trained teachers can better groom his/her
students in a classroom. Good teachers are essential for the effective functioning of education
systems and for improving the quality of learning processes.
Preparing for the Training Test and Certification
The training test of teachers shall be conducted within one or two months after the completion of
the Teacher Development Program (Levels I & II). The test shall be based on the teacher training
modules (both levels). PEF shall inform the school owners about the venue and schedule of the
training test of the school teachers. Moreover, the test shall be conducted at the district level.
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HOMEWORK LOG
Day 4
Q. 1 List five strengths and five weaknesses of micro-teaching.
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
_____________________________________________________________________

Q.2 What are the most meaningful things for you from today’s training session? Why are they
meaningful for you?
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________
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HOMEWORK LOG
Day 5
1. How can parent-teacher meetings be helpful for you as teachers?”
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________
2. What kind of homework should be given to the students?
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________

3. How can you apply the CARE APPROACH in PEF Schools?
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________
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